LL 


Catalogue 71-528 


Guide to 
Labour Force 
Survey Data 


Statistics Statistique 
Canada Canada 


[hd | 


Canada 


Data in Many Forms... 

Statistics Canada disseminates data in a variety of forms. In addition to publications, both standard and special 
tabulations are offered on computer print-outs, microfiche and microfilm, and magnetic tapes. Maps and other 
geographic reference materials are available for some types of data. Direct access to aggregated information is 
possible through CANSIM, Statistics Canada’s machine-readable data base and retrieval system. 


How to Obtain More Information 


Inquiries about this publication and related statistics or services should be directed to: 


Labour Force Survey Section, à 
\, 


Household Surveys Division, f 7 \\ 

Statistics Canada, Ottawa, K1A OT6 (Telephone: 951-9448) ‘or to the Statistics Canada reference centre in: 
St. John’s (772-4073) ST De (983-4020) 

Halifax (426-5331) “Regina (780-5405) 

Montreal (283-5725) Edmonton (495-3027) 

Ottawa (951-8116) Calgary (292-6717) 

Toronto (973-6586) Vancouver (666-3691) 


Toll-free access is provided in all provinces and territories, for users who reside outside the local dialing area 
of any of the regional reference centres. 


Newfoundland and Labrador 1-800-563-4255 
Nova Scotia, New Brunswick 


and Prince Edward Island 1-800-565-7192 


Quebec 1-800-361-2831 
Ontario 1-800-263-1136 
Manitoba 1-800-542-3404 
Saskatchewan 1-800-667-7164 
Alberta 1-800-282-3907 


1-800-472-9708 
1-800-663-1551 


Southern Alberta 
British Columbia (South and Central) 
Yukon and Northern B.C. (area served 
by NorthwesTel Inc.) 
Northwest Territories 
(area served by 
NorthwesTel Inc.) 


Zenith 0-8913 
Call collect 403-495-3028 


How to Order Publications 

This and other Statistics Canada publications may be purchased from local authorized agents and other 
community bookstores, through the local Statistics Canada offices, or by mail order to Publication Sales, Statistics 
Canada, Ottawa, K1A OT6. 

1(613)951-7277 

Facsimile Number 1(613)951-1584 

National toll free order line 1-800-267-6677 


Toronto 
Credit card only (973-8018) 
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Introduction 


The purpose of this guide is to assist data users in 
the interpretation of Labour Force Survey (LFS) 
statistics and to indicate the types of data that can 
be obtained from the survey. 


An overview of the LFS is provided in Part A. This 
includes an explanation of the basic concepts and 
definitions used in the survey. Part B provides a 
Labour Force Survey dictionary: a detailed definition 
of terms and variables with a summary of the main 
data outputs available from the survey. Part C 
provides an item-by-item description of the survey’s 
two main documents, the Labour Force Survey 


Questionnaire (F05) and the Household Record 
Docket (F03). This section explains why the 
information is collected. It also includes operational 
definitions and possible data applications. Other 
documents used in the survey are also described. 


The appendices include a detailed Labour Force 
Classification table, an outline of methodological 
issues such as sample design, data collection and 
processing, a summary of the changes to Labour 
Force Survey documents over time and a description 
of LFS publications. 


For further information, please contact Doug Drew at 
(613) 951-4720, Jean-Marc Lévesque at (613) 951- 
2301 or Mike Sheridan at (613) 951-5907. 
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Part A. Survey overview 


Coverage 


The LFS is a household survey carried out monthly 
by Statistics Canada. Approximately 98% of the 
Canadian population 15 years of age and over is 
covered in the survey. Excluded are persons residing 
in the Yukon’ and Northwest Territories, residents of 
Indian reserves, full-time members of the Canadian 
Armed Forces, and inmates of institutions (for 
example, penal and chronic health care institutions). 


The exclusion of the populations of the northern 
territories and Indian reserves is based on both 
operational and statistical considerations, namely, the 
difficulties involved in carrying out monthly surveys in 
such areas and the general inapplicability of the 
survey concepts and definitions to the measurement 
of labour market conditions on reserves and northern 
communities. 


The size of the populations in these areas would also 
cause some difficulties if they were to be surveyed. 
Estimates sufficiently reliable to permit publication of 
data specific to the Northwest Territories or Indian 
reserves would require sampling at rates heavier 
than any used to date by LFS, and would lead to 
problems of respondent burden. 


Inmates of institutions and full-time members of the 
Canadian Armed Forces are excluded because they 
are considered to exist outside the labour market to 
which this survey applies. 


Sample size 


The sample size selected for the survey has 
fluctuated over time, particularly in the past few 
years. From 1986 to 1989, it was set at 
approximately 48,000 households but in April 1990 
this was increased to 62,000. This sample is 
allocated to permit publication of estimates of a wide 
range of labour force characteristics for all provinces. 
Estimates of the main labour force characteristics are 
also produced for 25 Census Metropolitan Areas and 
for economic regions (or groups of regions) within 
provinces. 


1 At time of writing, a project was underway to include the 
Yukon in the survey. An alternative sampling methodology 
was developed to accommodate some of the operational 
difficulties inherent to remote locales. The same 
questionnaires (documents) will be used. LFS estimates for 
the Yukon are expected to be available in January 1992. 
For further information, please contact Jean-Marc Lévesque 
at (613) 951-2301. 


Reference period 


The majority of LFS statistics refer to a particular 
week in the month, normally the week containing the 
15th day. In analyzing the data, it is important to 
consider the reference dates, particularly when 
comparisons are being made with data from other 
sources (for example, the census or establishment 
surveys). Employment and unemployment levels can 
vary considerably in a matter of a week or two and 
the changing date of certairi holidays (for example, 
Easter) can have a noticeable impact on the 
Statistics. 


The fact that the reference week moves forward or 
back by as much as a full week according to 
changes in the calendar must also be taken into 
account when analyzing the data. This can 
sometimes result in unusual movements in the data, 
particularly in the seasonally adjusted series. 
Reference weeks are selected a year in advance and 
published in The Labour Force, Catalogue 71-001. 


Data collection 


Data collection is carried out during the week 
following the reference week. Statistics Canada 
interviewers contact each of the households in the 
sample through personal and/or telephone interviews 
to obtain the information needed to produce the 
labour force data. As mentioned earlier, 62,000 
households are currently interviewed each month. 
Strictly speaking, the sample is based on dwellings. 
A dwelling may include more than one household. 
(See Appendix 2 for detailed information.) Once a 
dwelling is selected, it remains in the sample for a 
period of six months. Each interviewer contacts 
approximately 65 dwellings and conducts a personal 
interview in all dwellings where interviews are being 
held for the first time. In most areas, provided the 
respondent agrees, subsequent interviews are 
conducted by telephone. 


Basic concepts and definitions 


Since its inception, the statistical objectives of the 
LFS have been to divide the working-age population 
into three mutually exclusive classifications - 
employed, unemployed, and not in the labour force - 
and to provide descriptive and explanatory data on 
each of these categories. 


Respondents in the sample are assigned to one of 
these classifications on the basis of information 
obtained through the LFS questionnaire. The 
relationship between the questions asked, the 
responses given and the labour force classification 
assigned is provided in Appendix 1. 


Concepts 


The concepts of employment and unemployment are 
derived from the theory of the supply of labour as a 
factor of production. The production referred to is in 
turn defined as those goods and services included in 
the System of National Accounts. For this reason, 
unpaid housework and volunteer work are not 
counted as work by the survey, although these 
activities need not differ from paid work, either in 
purpose or in the nature of tasks completed. 


While the logical and precise unit of measurement of 
total labour supply is person-hours, the conceptual 
terms of reference for the survey require that 
individual members of the population be classified as 
employed, unemployed, or not in the labour force. 
Accordingly, persons who are supplying labour 
services in the reference period, regardless of the 
quantity supplied, are labelled employed while those 
who provide evidence that they are offering their 
labour services to the market (again regardless of 
quantity) are labelled as unemployed. The remainder 
of the population, those neither currently supplying 
nor offering their labour services, are referred to as 
persons not in the labour force. 


The concepts of employment and unemployment 
adopted by the survey are endorsed by the 
International Labour Organization (ILO). 


Definitions 
Employment 


The definition of employment, derived from the 
above concept of the utilized supply of labour, is as 
follows: 


Employed persons are those who, during the 
reference week: 


(a) did any work at all for pay or profit. That is, paid 
work in the context of an employer-employee 
relationship, or self-employment. It also includes 
unpaid family work, which is defined as unpaid 
work contributing directly to the operation of a 
farm, business or professional practice owned 
and operated by a related member of the same 
household; 


or 
(b) had a job but were not at work due to own illness 


or disability, personal or family responsibilities, 
weather, vacation, labour dispute or other 


reasons (excluding persons on layoff and those 
with a job to start at a future date). 


Unemployment 


Given the concept of unemployment as the unutilized 
supply of labour, the operational definition of 
unemployment is based primarily on the activity of 
job search and the availability to take a job. In 
addition to being conceptually appropriate, job search 
activities can, in a household survey, be objectively 
and consistently measured over time. 


The definition of unemployment therefore reads as 
follows: 


Unemployed persons are those who, during the 
reference week: 


(a) were without work, had actively looked for work 
in the past four weeks (ending with the reference 
week), and were available for work; 


or 


(b) had not actively looked for work in the past four 
weeks but had been on layoff (with the 
expectation of returning to work) and were 
available for work; 


or 


(c) had not actively looked for work in the past four 
weeks but had a new job to start in four weeks 
or less from the reference week, and were 
available for work. 


Persons are regarded as available if they reported 
that there was no reason why they could not take a 
job during the reference week, or, if they could not 
take a job, it was because of their own illness or 
disability, personal or family responsibilities, or they 
already had a job, that is, a new job starting in four 
weeks or less or they were on layoff. 


Thus, full-time students looking for full-time work are 
not considered to be available to take a job during 
the reference week. It is assumed that such students 
are looking for work for some future period, for 
example, during the summer vacation or after 
graduation. 


Note that in the above definitions there are two 
groups for which job search is not required: persons 
on layoff and persons with a job to start at a definite 
date in the future. 


Persons on layoff are included among the 
unemployed on the grounds that their willingness to 
supply labour services is apparent in their 
expectation of returning to work. A similar argument 
is applied for persons who will be starting at a new 
job in four weeks or less. | 


Finally, for the purpose of measuring job search as 
part of the identification of the unemployed, the LFS 
uses a four-week search period although the 
reference period for identifying the employed is only 
one week. The justification for the difference is that 
delays inherent in job search (for example, periods 


spent awaiting the results of earlier job applications) 
require that the active element of looking for work be 
measured over a period greater than one week if a 
comprehensive measure of job seeking is to be 
obtained. 


Not in the Labour Force 


Persons not in the labour force are those who, during 
the reference week, were unwilling or unable to offer 
or supply labour services under conditions existing in 
their labour markets, that is, they were neither 
employed nor unemployed. 
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Part B. Labour Force Survey 
| dictionary 


Introduction 


The LFS dictionary has been developed to provide 
data users with a reference list of terms and 
variables. The dictionary defines and describes each 
of these terms and variables in the context of labour 
market data obtained from the survey. If applicable, a 
reference is made to the item(s) of the main LFS 
documents (F03 and FO05) corresponding to the 
specific term or variable. These two documents are 
described in detail in Part C of this guide. The 
dictionary also provides a summary of the main data 
outputs available. 


For example, the definitions of DURATION OF 
UNEMPLOYMENT and USUAL HOURS WORKED 
found in this section, describe readily available 
aggregations of the data; other groupings can be 
tabulated on request. More detailed information and 
cross-tabulations of variables can be produced by 
special request on a cost-recoverable basis. 


Reference list (alphabetical order) 


Activity prior to unemployment 
Actual hours worked 

Age 

Average hours worked 
Census Metropolitan Area (CMA) 
Class of worker 

Discouraged workers 

Duration of joblessness 
Duration of unemployment 
Dwelling 

Economic region 

Educational attainment 
Employment 
Employment/population ratio 
Extra hours worked 

Family 

Family composition 

Family data 

Family status 

Flows into unemployment 
Full-time employment 

Future starts 
Goods-producing industries 
Head of family 

Hours worked in reference week 
Household 

Industry 

Job leavers 


Job losers 

Job search 

Job tenure 

Labour force 

Labour force status 

Main job 

Marital status 

Methods of job search 
Multiple jobholder 

New entrants 

Not in the labour force 
Occupation 

Other job(s) 

Paid workers 

Part-time employment 
Participation rate 

Population 

Reason for leaving last job 
Reason for not looking for work 
Reason for time lost 
Reason for working part-time 
Re-entrants 

Reference week 
Relationship to (family) head 
Returning students 

School attendance 
Seasonal adjustment 
Self-employed 
Service-producing industries 
Students 

Supplementary measures of unemployment 
Temporary layoff 

Time elapsed since leaving previous job 
Time lost in reference week 
Type of work 

Type of work sought 
Unattached individuals 
Unemployment 
Unemployment rate 

Unpaid family workers 

Usual hours worked 

Work 


ACTIVITY PRIOR TO UNEMPLOYMENT: Main 
activity before looking for work. Distinguishes 
between those who were working (that is, job 
leavers, job losers and temporary layoffs) and those 
who were not in the labour force but were keeping 
house, going to school, or involved in some other 
type of activity. 


Refer to Item 59 of FO5. 


ACTUAL HOURS WORKED: See HOURS 


WORKED IN REFERENCE WEEK. 


AGE: Age in years is collected for every household 
member in the survey although the information on 
labour market activity is only available for persons 
aged 15 and over. Prior to 1966, survey estimates 
were produced for persons aged 14 and over. 


Refer to Item 33 of FOS. 


Most of the information collected is available cross- 
classified by broad age groups such as youths (15 to 
24) and adults (25 and over, 25 to 44, and 45 years 
and over). A limited number of tables show more 
detailed age groupings such as: 


Total 

15-19 years 35-44 years 

15-16 years 45-54 years 

17-19 years 45-64 years 
20-24 years 45 years and over 
25-44 years 55 years and over 
25-34 years 65 years and over 


AVERAGE HOURS WORKED: See HOURS 


WORKED IN REFERENCE WEEK. 


CENSUS METROPOLITAN AREA (CMA): Main 
labour market area of an urbanized core (or 
continuously built-up area) having at least 100,000 
habitants. A CMA is generally known by the name of 
the urban area forming the urbanized core. 


CMAs include: (1) municipalities completely or partly 
inside the urbanized core; and (2) other 
municipalities if (a) at least 40% of the employed 
labour force living in the municipality works in the 
urbanized core, or (b) at least 25% of the employed 
labour force working in the municipality lives in the 
urbanized core. 


In January 1985, the LFS adopted the delineation of 
Census Metropolitan Areas based on the 1981 
Census. Estimates (three-month moving average) of 
the main population characteristics are currently 
available for 25 CMAs. More detailed estimates are 
also available in the form of three-month averages by 
industry and occupation of main job. 


CLASS OF WORKER: There are two broad 
categories of workers: those who work for others 
and those who work for themselves. These two 
groups can be subdivided into a total of seven 
classes of workers as described below. 


Paid workers (private): Those who work as 
employees of a private firm or business. 
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Paid workers (government): Those who work for a 
local, provincial or federal government, for a 
government service or agency, a crown corporation, 
or a government owned public establishment such as 
a school or a hospital. 


Unpaid family workers: Persons who work without 
pay on a farm or in a business or professional 
practice owned and operated by another family 
member living in the same dwelling. 


Working owners of incorporated businesses: 
Working owners of an incorporated business, farm or 
professional practice. 


Working owners of unincorporated businesses 
and other self-employed: Working owners of a 
business, farm or professional practice that is not 
incorporated and self-employed persons who do not 
have a business (for example, babysitters, 
newspaper Carriers). 


There are two categories of working owners of 
businesses: those with paid help, also referred to 
as "employers", and those without paid help, also 
called "own account". 


In LFS publications, the working owners of 
incorporated businesses are grouped with the paid 
workers because technically they are employees of 
their corporation. However, several analytical reports 
on self-employment have included working owners of 
incorporated businesses with other self-employed. 


Class of worker information is collected for the main 
job and a second job (if the respondent is a multiple 
jobholder). But detailed data by class of worker are 
available by industry and occupation of main job only. 


Refer to Items 76 and 77 of FO5. 


DISCOURAGED WORKERS: Persons who reported 
having looked for work in the past six months, but 
not during the survey reference week because they 
believed no work was available. 


Refer to Item 62 of F05. 


For data availability, see REASONS FOR NOT 


LOOKING. 


DURATION OF JOBLESSNESS: Number of 
months or years elapsed since persons who are not 
currently employed last worked, provided that they 
worked at some time in the past. 


Refer to Items 50 and 51 of FO5. 


Data on time elapsed since last worked are available 
for the following ranges of months or years: 


1-3 months 2-5 years (25-60 months) 
4-6 months 6-10 years (61-120 months) 
7-12 months 10 years and over 


13-24 months (121 or more months) 
National estimates are also available by main industry 
and class of worker of main job as well as for 
occupation by class of worker. 


DURATION OF UNEMPLOYMENT: Number of 
continuous weeks during which a person has been 
without work and looking for work. Respondents are 
required to look for work at least once every four 
weeks; they are not required to undertake job search 
activities each week in order to be counted as 
unemployed. 


Refer to Item 58 (F05) for job seekers and Item 37 
(FO5) for persons on temporary layoff. Duration of 
unemployment is not available for future starts who 
did not look for a job during the survey reference 
week. 


Data on duration of unemployment by industry and 
occupation of the respondent’s previous job are 
available for the following ranges of weeks: 


1-4 weeks 53-78 weeks 
5-13 weeks 27-52 weeks 
14-26 weeks 79 weeks and over 


53 weeks and over 
average duration 


27 weeks and over 


DWELLING: Any set of living quarters that is 
structurally separate from the living quarters of other 
dwellings and has a private entrance outside the 
building or from a common hall or stairway inside the 
building. 


ECONOMIC REGION: A grouping of sub-provincial 
areas that have a similar economic structure. The 
current economic regions, 71 in total, were defined 
using the information available from the 1981 
Census, and therefore are referred to as the 1981 
Economic Regions. 


While 71 regions are defined for the purposes of 
sampling, some are too small to enable production of 
independent estimates from the survey. These small 
regions are grouped with a neighbouring region with 
similar economic characteristics. The province of 
Prince Edward Island has only one economic region. 
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Estimates (three-month moving average) of the main 
population characteristics are available for 67 regions 
and groupings of regions. More detailed estimates 
are also available in the form of three-month 
averages for broad age/sex groupings and by 
industry and occupation of main job. 


EDUCATIONAL ATTAINMENT: Highest level of 
schooling completed. Estimates by educational 
attainment are available for the following years of 
schooling: 


From 1975 to 1989 


0 to 8 years 

High school (9 to 13 years) 

Some postsecondary 
Postsecondary certificate or diploma 
University degree 


Beginning in January 1990 


Grade 8 or lower 

Some secondary education 
Graduated from high school 

Some postsecondary 
Postsecondary certificate or diploma 
(includes trades certificate) 
University degree 


Refer to Item 38 of F03 and to Appendix 3 for 
changes over time. 


EMPLOYMENT: Employed persons are those who, 
during the reference week: 

(a) did any work at all at a job or business, that is, 
paid work in the context of an employer- 
employee relationship, self-employment or 
unpaid family work. See CLASS OF WORKER. 


had a job but were not at work due to: 


— Own illness or disability 

— Personal or family responsibilities 

- Weather 

— Labour dispute 

- Vacation 

— Other reasons not specified above (excluding 
persons on layoff and persons who had a job 
to start at a definite date in the future) 

- Seasonal business (applies only to the self- 
employed with a business and unpaid family 
workers) 


Refer to Items 10, 30, 31 and 33 of FO5. 


EMPLOYMENT/POPULATION RATIO: Number of 
employed persons expressed as a percentage of the 
population 15 years of age and over. The 
employment/population ratio for a particular group 
(age, sex, marital status, etc.) is the number 
employed in that group expressed as a percentage of 
the population for that group. 


EXTRA HOURS WORKED: See HOURS WORKED 
IN REFERENCE WEEK. 


FAMILY: A group of two or more persons who live in 
the same dwelling and who are related by blood, 
marriage (including common-law) or adoption. A 
person living alone or who is related to no one else 
in the dwelling where he or she lives is classified as 
an “unattached individual". 


Refer to Item 36 of F03. 
For data availability, see FAMILY COMPOSITION. 


FAMILY COMPOSITION: Data on economic 
families are available by presence and labour force 
characteristics of the spouse, and by presence and 
age of children. 


Data are available on the labour force characteristics 
of the head or spouse of head in the following family 
situations: 


Total families with female present (head or spouse) 
With husband present 
Husband employed or full-time member of the 
Armed Forces 
Husband unemployed or not in the labour force 
No husband present 
Male head of family, no spouse present 


These family situations can be further qualified by 
the presence and age of children. The following 
categories are available: 


With children less than 16 years 
With pre-school age children 
With children less than 3 years 
With youngest child 3-5 years 
Without pre-school age children but at least one 
6-15 years 
Without children less than 16 years 


FAMILY DATA: Data on families with at least one 
unemployed member measures the burden of 
unemployment on families. The available information 
comprises estimates of families with unemployed 
person(s) by presence, age and number of children 
and estimates by family size and number of 
employed persons. 
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FAMILY STATUS: Describes the relationship of 
individuals within their family unit. Unattached 
individuals are not considered as members of a 
family. Labour force characteristics are available for 
the following family statuses: 


Family members 
Heads 
Spouses 
Children 
Other relatives 
Unattached individuals 


Refer to Item 37 of F03. 

See HEAD OF FAMILY. 

FLOWS INTO UNEMPLOYMENT: Characterize the 
unemployed in terms of their activity immediately 
prior to looking for work. See JOB LEAVERS, JOB 
LOSERS, RE-ENTRANTS and NEW ENTRANTS. 
Refer to Items 50, 54 and 59 of FO5. 

FULL-TIME EMPLOYMENT: See TYPE OF WORK. 
FUTURE STARTS: Persons who did not have a job 
during the survey reference week but who had a job 
to start within four weeks. 


Refer to Items 31, 32 and 33 of FO5. 


GOODS-PRODUCING INDUSTRIES (or goods 
sector, or goods industries): Includes agriculture, 


other primary industries (forestry; fishing and 
trapping; mines, quarries and oil wells), 
manufacturing, construction and utilities (electric 


power, gas and water). 


HEAD OF FAMILY: Reference person selected to 
establish the relationship between members of a 
family. The head of a family is determined by the 
respondent’s perception and as such is solely a 
Statistical device which has no economic or social 
connotation. See also FAMILY STATUS and 
RELATIONSHIP TO FAMILY HEAD. 


Refer to Item 37 of FO3. 

HOURS WORKED IN REFERENCE WEEK 

Actual hours worked: Number of hours worked by 
the respondent during the reference week, including 


paid and unpaid hours. 


Refer to Item 18 of F05. 


Usual hours worked: Number of hours usually 
worked by the respondent in a typical week. Usual 
hours can be taken as representative of the month 
and can be used to monitor changes in the average 
work week. 


Refer to Item 13 of FO5. 


Information on actual and usual hours worked is 
collected for the respondent’s "main job" and “other 
jobs" where applicable. 


Data are available for all jobs and the main job only 
by broad age/sex groups, class of worker, type of 
work, and industry and occupation of main job. 
Estimates of hours worked and number of employed 


persons _by ‘hours worked are available for the 
following ranges of hours: 


Total 

1-9 hours 35-39 hours 
10-19 hours 40 hours 

20-29 hours 41-49 hours 
30-34 hours 50 hours and over 


Average hours worked: Average number of hours 
worked per week, usual or actual, is calculated by 
dividing total hours worked by the total number of 
employed persons. 


Also available is the average number of actual hours 
worked per week calculated by excluding persons 
who were not at work during the reference week. 


Data on average hours worked for the "main job" 
and for “all jobs" are available by type of work, 
industry and occupation of main job. 


Hours lost: Number of hours lost in the reference 
week in all jobs combined. 


Refer to Item 16 of FO5. 


Data on hours lost are available by broad age/sex 
groups, industry and occupation of main job and 
reason given for time lost (see REASON FOR TIME 
LOST). Estimates of the number of hours lost and 


the number of employed persons by hours lost are 
available for the following ranges of hours lost: 


Total 

1-4 hours 17-24 hours 

5-8 hours 25 hours and over 
9-16 hours 
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Extra hours worked: The number of hours worked 
during the reference week in excess of the usual 
hours reported in all jobs combined. It includes all 
extra hours, whether the work was done at a 
premium or regular wage rate, or without pay. 


Refer to Item 15 of F05. 


Data on extra hours worked are available by type of 
work, class of worker, and industry and occupation of 
main job. Estimates of the number of extra hours 
worked and the number of employed persons by 
extra hours worked are available for the following 
ranges of extra hours worked: 


Total 

1-4 hours 17-24 hours 

5-8 hours 25 hours and over 
9-16 hours 


HOUSEHOLD: Any person or group of persons 
living in a dwelling. A household may consist of one 
person living alone, a group of people who are not 
related but who share the same dwelling, or a family. 


INDUSTRY: The general nature of the business 
carried out by the employer for wnom the respondent 
works (main job only). If a person did not have a job 
during the survey reference week, the data relate to 
the last job held, providing this person worked no 
more than five years ago. 


Refer to Items 72 and 74 of FO5. 


The industry classification available from the LFS is 
based on Statistics Canada’s Standard Industrial 
Classification (SIC) that is reviewed every 10 years. 
Since January 1984, the LFS has been using the 
1980 SIC. 


A broad range of data are available by industry group 
for those who are currently employed. This includes 
data by detailed age/sex groupings, hours worked or 
lost, class of worker, type of work and occupation. In 
the case of the unemployed, some information is 
also available by industry of the previous job held. A 
more detailed breakdown of industry is available for a 
limited number of characteristics (class of worker, 
type of work). 


Industry groups 


All industries 
Agriculture 
Other primary 
Fishing and trapping 
Logging and forestry 
Mining 
Mining 
Crude petroleum and natural gas 
Quarries and sand pits 
Services to mining 
Manufacturing 
Non-durable goods (nd) 
Durable goods (d) 
Food (nd) 
Beverage (nd) 
Tobacco products (nd) 
Rubber products (nd) 
Plastic products (nd) 
Leather and allied (nd) 
Primary textile (nd) 
Textile products (nd) 
Clothing (nd) 
Wood (d) 
Furniture and fixture (d) 
Paper and allied (nd) 
Printing, publishing and allied (nd) 
Primary metal (d) 
Fabricated metal products (d) 
Machinery (d) 
Transportation equipment (d) 
Electrical and electronic products (d) 
Non-metallic mineral products (d) 
Refined petroleum and coal products (nd) 
Chemical and chemical products (nd) 
Other manufacturing (nd) 
Construction 
Building, developing and general contracting 
Industrial and heavy construction 
Trade contracting 
Services to construction 
TCOU 
Transportation and storage 
Transportation (includes pipeline transport) 
Storage (and warehousing) 
Communication and other utilities 
Communication 
Other utilities 
Trade 
Wholesale trade 
Retail trade 
FIRE 
Finance and insurance 
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Real estate operators and insurance agents 
Service 
Business services 
Educational services 
Health and social services 
Accommodation, food and beverage services 
Accommodation services 
Food and beverage services 
Other services 
Amusement and recreation services 
Personal and household services 
Membership organizations 
Religious organizations 
Public administration (government services) 
Federal government 
Provincial and territorial government 
Local government | 
Other government 


JOB LEAVERS: Unemployed persons who were 
employed immediately before starting to look for 
work and gave one of the following reasons for 
leaving their last job: 


- Ownillness or disability 

- Personal or family responsibilities 
- Going to school 

- Retired 

— Changed residence 

- Dissatisfied with job 

— No specific reason 


Refer to Items 54 and 59 of FO5. 


JOB LOSERS: Persons who were employed 
immediately before starting to look for work and 
reported having lost their job or being laid off. 


Refer to Iterns 54 and 59 of FO5. 
JOB SEARCH: See METHODS OF JOB SEARCH. 


JOB TENURE: Number of consecutive months or 
years a person has worked for the current (or most 
recent) employer. The employee may have worked in 
one or more occupations or in one or more locations 
or businesses and still be considered to have 
continuous tenure if the employer has not changed. 
But if a person has worked for the same employer 
over different periods of time, job tenure measures 
the most recent period of uninterrupted work. 


Refer to Item 73 of FO5. 


Information on job tenure is available by industry and 
occupation of main job for the following periods: 


1 month 1-2 years (13-24 months) 

2-3 months 3-5 years (25-60 months) 

4-6 months 6-10 years (61-120 months) 
7-12 months 11-20 years (121-240 months) 


Over 20 years (over 
240 months) 
Average job tenure 


Job tenure of previous job held is available for those 
who are currently unemployed if they last worked no 
more than five years ago. 


Refer to Items 51 and 73 of FO5. 


LABOUR FORCE: Civilian non-institutional 
population 15 years and over who, during the survey 
reference week, were employed or unemployed. 
Prior to 1966, persons aged 14 years and over were 
covered by the survey. 


LABOUR FORCE STATUS: Designates the status 
of the respondent vis-a-vis the labour market: a 
member of the non-institutional population 15 years 
and over is either employed, unemployed or not in 
the labour force. Refer to Appendix 1 for detailed 
classification. 


MAIN JOB: When a respondent holds more than 
one job, the job involving the greatest number of 
usual hours worked is considered to be the “main 
job". The industry and occupation data available from 
the survey refer to the main job. 


The number of hours worked at other jobs may be 
greater than the number of hours worked at the main 
job if a person holds more than two jobs 
simultaneously. 


Refer to Item 13 of F05. 


MARITAL STATUS: Refers to the marital status 
reported by the respondent. Data are available for 
the following: 


— Now married or living common-law 
- Single (never married) 

- Widow or widower 

Separated or divorced 


Refer to Item 35 of FOS. 


METHODS OF JOB SEARCH: Identifies the various 
methods of job search activities undertaken by 
unemployed persons in the four weeks prior to the 


1%, 


reference week. Data are available by broad age/sex 
groupings and by type of work sought for the 
following methods: 


- Checking with employers directly 
- Use of public employment agency 
- Looking at job ads 


Other methods (includes checking with private 
employment agencies, unions, friends or relatives 
and placing or answering ads). 


Refer to Item 57 of FO5. 


MULTIPLE JOBHOLDERS: Persons who, during 
the reference week, were employed in two or more 
jobs simultaneously. 


Refer to !tem 13 of FO5. 


National data are available by: marital status; 
educational attainment; hours worked; and industry, 
occupation and class of worker at main job. Detailed 
provincial data can be obtained on request but are 
not readily available. 


NEW ENTRANTS: Unemployed persons who are 
looking for their first job. 


Refer to Item 50 of FO5. 


Information on new entrants is available for broad 
age/sex groupings. 


NOT IN THE LABOUR FORCE: Persons in the 
civilian non-institutional population 15 years of age 
and over who, during the reference week, were 
neither employed nor unemployed. 


OCCUPATION: Refers to the kind of work persons 
15 years of age and over were doing during the 
reference week, as determined by the kind of work 
reported and the description of the most important 
duties of the job. If the individual did not have a job 
during the reference week, the data relate to the 
previous job, providing that person worked no more 
than five years ago. 


Refer to Items 75A and 75B of FO5. 


The occupation classification available from the LFS 
is based on Statistics Canada’s Standard 
Occupational Classification (SOC) that is reviewed 
every 10 years. Since January 1984, the LFS has 
been using the 1980 SOC. 


A broad range of data related to an employed 
person’s main job is available by occupation group. 
This includes data by hours worked or lost, class of 
worker, type of work and industry. In the case of the 
unemployed, limited information is available for the 
occupation of the previous job held. A more detailed 
occupation breakdown is also available for a limited 
number of characteristics (age, sex, class of worker, 
type of work). 


Occupation groups 


Managerial and other professional 
Clerical 

Sales 

Service 

Primary occupations 

Processing, machining and fabricating 
Construction trades 

Transport equipment operating 
Material handling and other crafts. 


Detailed occupation 


All occupations 
Managerial, administrative and related 
Officials and administrators, government 
managers 
Other managers and administrators 
Management and administration related 
Natural sciences, engineering and mathematics 
Physical, life science 
Mathematicians, statisticians, systems analysts 
Architects and engineers 
Architecture and engineering related 
Social sciences and related 
Religion 
Teaching and related 
University and related 
Elementary, secondary and related 
Other teaching and related 
Medicine and health 
Health diagnosing and treating 
Nursing, therapy and related 
Medicine and health related 
Artistic, literacy and recreational 
Clerical and related 
Stenographic and typing 
Bookkeeping, account-recording and related 
Office machine and E.D.P. operators 
Material recording, scheduling and distribution 
Reception, information, mail and message 
distribution 
Library, file, correspondence, other clerical and 
related 
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Sales 
Sales, commodities 
Sales, services and other sales 
Service 
Protective services 
Food and beverage preparation and related 
lodging and accommodation 
Personal, apparel and furnishing service 
Other service occupations 
Farming, horticultural and animal husbandry 
Farmers and farm management 
Other farming, horticulture and animal 
husbandry 
Fishing, hunting and trapping related 
Forestry and logging 
Mining and quarrying, including gas and oil field 
Processing 
Food, beverage and related 
Other processing occupations 
Machining and related 
Metal shaping and forming occupations 
Other machining occupations 
Products fabricating, assembling and repairing 
Metal products, N.E.C. 
Electrical, electronic and related equipment 
Textiles, furs and leather goods 
Wood products, rubber, plastics and other 
related 
Mechanics and repairers, except electrical 
Construction trades 
Excavating, grading, paving 
Electrical power, lighting and wire 
communications 
Other construction trades 
Transport equipment operating 
Motor transport operators 
Other transportation operators 
Material handling 
Other crafts and equipment operators 


OTHER JOBS: See MAIN JOB. 
PAID WORKERS: See CLASS OF WORKER. 


PART-TIME EMPLOYMENT: See TYPE OF WORK 
and REASON FOR WORKING PART-TIME. 


PARTICIPATION RATE: Total labour force 
expressed as a percentage of the population aged 15 
years and over. The participation rate for a particular 
group (for example, women aged 25 years and over) 
is the labour force in that group expressed as a 
percentage of the population for that group. 


POPULATION: All persons aged 15 years and over 
residing in the provinces of Canada, with the 
exception of the following: persons living on Indian 
reserves, full-time members of the Armed Forces 
and persons living in institutions (for example, 
inmates of penal institutions and patients in hospitals 
or nursing homes who have resided in the institution 
for more than six months). 


REASON FOR LEAVING LAST JOB: Asked of all 
persons classified as unemployed or not in the 
labour force who reported having a job in the past 
five years. 


Refer to Item 54 of FO5. 


Estimates for the unemployed and persons not in the 
labour force by reason for leaving last job are 
available. The reasons provided are: 


- Qwn illness or disability 

— Personal or family responsibilities 
- Going to school 

- Quit job for no specific reason 

— Lost job or laid off 

- Changed residence 

- Dissatisfied with job 

- Retired 

— Other reasons 


REASON FOR NOT LOOKING FOR WORK: Asked 
of all persons who have looked for work in the past 
six months but not during the reference week. 


Refer to Item 62 of FO5. 


Estimates of persons not in the labour force by 
reasons for not looking are available by age and sex. 
Reasons for not looking include: 


- Own illness or disability 

— Personal or family responsibilities 

- Going to school 

— No longer interested in finding work 

- Waiting for recall or reply (includes persons who 
work on-call such as substitute teachers and 
persons occasionally employed by temporary 
employment agencies) 

— Has found a new job 

- Believes no work available in area or suited to 
skills (commonly referred to as “discouraged 
worker") 

- No reason given 

— Other reasons (includes persons who were away 
from their home on holidays or changing 
residence) 
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REASON FOR TIME LOST: Asked of all 
respondents who reported having lost some hours of 
work during the survey reference week. 


Refer to Item 17 of FO5. 


Estimates of the number of hours lost and the 
number of persons who have lost hours are available 
by sex for the following types of absence: 


- Own illness or disability 

— Personal or family responsibilities 

- Weather 

— Labour dispute (strike or lockout) 

— Layoff, expects to return (paid workers only) 

- New job started during week or job terminated 
(does not expect to return) 


- Vacation 
— Holiday (legal or religious) 
- Working — short-time (because of material 


shortages, plant maintenance or repair, etc.) 
- Other 


REASON FOR WORKING PART-TIME: Asked of all 
respondents who reported usually working less than 
30 hours a week. When there is some legal or 
institutional impedient that prevents the respondent 
from working more than 30 hours a week (for 
example, airline flight staff), the respondent is 
considered to be employed full-time. In all other 
cases, the type of work is "part-time". 


Refer to Item 14 of FO5. 
The reasons provided are: 


- Own illness or disability 

— Personal or family responsibilities 
- Going to school 

- Could only find part-time work 

— Did not want full-time work 

— Other 


RE-ENTRANTS: Persons who, following separation 
from their last job, were out of the labour force for 
some period of time. They have either stopped 
looking for work or looked only intermittently since 
leaving or losing their last job. 


Refer to Items 50 and 59 of FO5. 


REFERENCE WEEK: The entire calendar week 
covered by the LFS each month. It is usually the 
week containing the 15th day of the month. The 
interviews are conducted during the following week, 
called Survey Week, and the labour force status 
determined is that of the Reference Week. 


RELATIONSHIP TO FAMILY HEAD: Relationship 
between family members and the person who has 
been identified as "head of family". The information 
is collected for the following: head, spouse, son or 
daughter (natural, adopted or step), grandchild, son 
or daughter-in-law, foster child, parent, parent-in-law, 
brother or sister and other (for example, aunt, uncle, 
cousin). However, data are available for heads, 
spouses, single children and other relatives 
(combined) only. See FAMILY STATUS. 


Refer to Item 37 of FOS. 
RETURNING STUDENTS: See STUDENTS. 


SCHOOL ATTENDANCE: Establishes whether or 
not a respondent is attending a private or public 
educational establishment. For those who are, the 
type of school they are attending is recorded and it is 
determined whether they are enrolled full-time or 
part-time. 


Refer to Items 80, 81 and 82 of FO05. 


Published data are limited to estimates for students 
aged 15 to 24 years but estimates for those aged 25 
and over are available. Also available are estimates 
of students (full-time or part-time) by the kind of 
school attended: 


- Primary or secondary 
- University 

- Community college 
— Other 


See STUDENTS. 


SEASONAL ADJUSTMENT: Statistical technique 
that is used to eliminate seasonal movements from 
time series data. Seasonal movements are defined 
as those caused by regular annual events such as 
climate, holidays, vacation periods, cycles related to 
crops, and production and retail sales associated 
with Christmas and Easter. 


More information on seasonal adjustment is given in 
Appendix 2. 


SELF-EMPLOYED: see CLASS OF WORKER. 


SERVICE PRODUCING INDUSTRIES (or service 
sector or service industries): Includes 
Transportation, Communications, Trade, Finance, 
Insurance and Real Estate, Services and Public 
Administration. 
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STUDENTS: Since the majority of students are not 
attending school during the summer, supplementary 
questions are asked from May to September to 
provide information on the labour force status of 
students aged 15 to 24 years during those months. 
Persons are given the status of "student" if they 
reported that they were attending school full-time in 
March of the current calendar year. 


Students are further categorized by their intentions to 
return or not return to school in the fall. Estimates 
are available for returning students and for those 
who are not returning or are not sure of their 
intentions at the time the survey is conducted. These 
two categories are often combined as other 
students. The estimates are available by age and 
Sex. 


SUPPLEMENTARY MEASURES OF UNEMPLOY- 
MENT: A selection of eight measures of 
unemployment were developed at Statistics Canada 
to supplement the official unemployment rate (see 
UNEMPLOYMENT and UNEMPLOYMENT RATE). 
Since no single figure, however defined, can provide 
a complete picture of labour market conditions, these 
supplementary measures allow the assessment of 
employment and unemployment data from a variety 
of perspectives. 


Some of the supplementary measures focus on 
specific groups in the population, for instance, 
persons unemployed for more than 14 weeks or 
heads of families with children. In other cases, an 
alternative definition of unemployment was derived to 
account for more complex forms of unemployment. 
One of these measures adds to the official 
unemployed an estimate of the "discouraged 
workers", that is persons who have sought work in 
the past six months, but are not currently looking 
because they believe no work is available. The most 
complex supplementary measure of unemployment is 
called the “under-utilization" rate. Its calculation is 
based on hours worked and hours lost to the 
economy through unemployment and the forms of 
underemployment for which data are available. 


A detailed description of these measures was 
published in The Labour Force, Catalogue 71-001, 
February 1987. 


TEMPORARY LAYOFF: Persons on temporary layoff 
are paid workers who did not work during the survey 
reference week because they had been temporarily 
released by their employer, that is, they expected to 
return. Persons on temporary layoff are not required 
to undertake any job search activity in order to be 
counted as unemployed. 


Refer to Item 33 of F05. 


TIME ELAPSED SINCE LEAVING PREVIOUS 
JOB: See DURATION OF JOBLESSNESS. 


TIME LOST IN REFERENCE WEEK: See HOURS 
WORKED and REASON FOR TIME LOST. 


TYPE OF WORK: "Full-time" or "part-time" work 
schedule of the employed. 


Full-time employment consists of persons who 
usually work 30 hours or more per week, plus those 
who usually work less than 30 hours but consider 
themselves to be employed full-time (for example, 
airline pilots). Part-time employment consists of all 
other persons who usually work less than 30 hours 
per week. 


Type of work is determined using the total number of 
usual hours worked at all jobs. For this reason, a 
person holding more than one part-time job will be 
considered as working full-time if the total number of 
hours usually worked is 30 or more. 


Refer to Items 13 and 14 of FO5. 


Note: Prior to 1975, full-time work was defined as 
usually working 35 hours or more and part-time work 
as uSually working less than 35 hours. 


Estimates of employment by type of work are 
available by class of worker, industry and occupation 
groupings. 


TYPE OF WORK SOUGHT: Identifies whether the 
job seekers are looking for a full-time or part-time 
job, and for permanent or temporary employment. 


Permanent work is defined as lasting more than six 
months while temporary work is work lasting six 
months or less. 


Refer to Items 60 and 61 of FO5. 


Data are available by broad age/sex groupings and 
by methods of job search. 


UNATTACHED INDIVIDUALS: Persons who live 
alone or who are not related to anyone else in the 
dwelling. They are excluded from the family member 
counts. 


UNEMPLOYMENT: Unemployed persons are those 
who, during the reference week: 
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(a) were without work, had actively looked for work 
in the past four weeks (ending with the reference 
week), and were available for work; 

(b) had not actively looked for work in the past four 

weeks but had been on layoff and were 

available for work. (Persons are classified as 
being on layoff only when they expect to return 
to the job from which they were laid off.) 


—_ 
oO 
— 


had not actively looked for work in the past four 
weeks but had a new job to start in four weeks 
or less from the reference week, and were 
available for work. 


Availability: Persons are regarded as available if 
they reported that there was no reason why they 
could not take a job during the reference week, or if 
they could not take a job because of "own illness or 
disability", “personal or family responsibilities", or 
“already had a job". Full-time students currently 
attending school and looking for full-time work are 
not considered to be available for work during the 
reference week. They are assumed to be looking for 
a summer or co-op job or a permanent job sometime 
in the future. For “availability”, refer to Item 63. 


Refer to Appendix 1 for detailed classification. 


UNEMPLOYMENT RATE: Number of unemployed 
persons expressed as a percentage of the labour 
force. The unemployment rate for a particular group 
(age, sex, marital status, etc.) is the number 
unemployed in that group expressed as a percentage 
of the labour force for that group. 

MEASURES 


See SUPPLEMENTARY OF 


UNEMPLOYMENT. 


UNPAID FAMILY WORKERS: See CLASS OF 
WORKER. 


USUAL HOURS WORKED: See HOURS WORKED. 


WORK: Includes any work for pay or profit, that is, 
paid work in the context of an employer-employee 
relationship, or self-employment. It also includes 
work performed by unpaid family workers. See also 
CLASS OF WORKER. 


Refer to Items 10 and 30 of FO5. 


Data Availability and Release Criteria 


Availability 


A broad range of data compiled from the Labour 
Force Survey is contained in regular publications 
(Appendix 4). This includes detailed information on 
the labour force characteristics of Canadians 
according to age, sex, educational attainment, family 
composition, industry and occupation of the 
employed, hours worked or lost, job search, duration 
of unemployment, student data and more. This 
information is also provided by province, but with 
fewer details in some cases. A limited amount of 
information is published for sub-provincial areas. 


Direct access to aggregated information is possible 
through CANSIM, Statistics Canada’s machine- 
readable database and retrieval system. Users can 
also obtain monthly micro-data on magnetic tape, 
that is, a file containing one record for each survey 
respondent. 


A standard set of unpublished statistical tables is 
kept on microfiche in Statistics Canada’s Household 
Surveys Division. These tables are more detailed 
than those published, allowing for the preparation of 
customized statistical output. The above description 
of LFS terms provides a summary of the data which 
are readily available in published or unpublished 
format. Depending on the volume of information 
requested, data from these sources can be obtained 
free of charge by calling Household Surveys Division 
in Ottawa. Data from published sources and from a 
subset of the microfiche tables are available from 
Statistics Canada Reference Centres across the 
country. 


A customized computer retrieval service is also 
offered, on a cost-recovery basis. This allows data 
users to obtain data that are specific to their 
requirements. Computer retrieval is necessary to 
obtain tabulations not commonly requested. The data 
can be provided on magnetic tape or diskette and in 
a variety of user-defined formats. 


Release criteria 


There are two constraints to the release of LFS data: 
the confidentiality of a respondent’s answers must be 
protected and a minimum standard of data reliability 
must be established. 


Confidentiality 
The few items on the Household Record Docket 


(F03) that would allow users to uniquely identify a 
household or a person are deleted from the 


Pre 


microdata files used for tabulations. In addition, some 
coded answers with low frequency of occurrence are 
collapsed into larger groups to ensure that no survey 
respondent could be identified because of unique 
characteristics. 


Data reliability 


There is no technical limitation to the complexity of 
statistical tabulations that can be obtained from the 
survey, as long as the information is collected and 
coded. However, estimates obtained from a few 
observations only may not have any statistical value 
and are not released to the public. 


Statisticians usually rely on a measure called the 
standard deviation to determine the reliability of 
survey estimates. The standard deviation is an 
estimate of sampling error (Appendix 2). In the LFS, 
estimates with a standard deviation exceeding 33.3% 
are considered too unreliable for release. In addition, 
users are asked to exercise great caution when 
using estimates with a standard error exceeding 
16.6%. 


Unfortunately, the calculation of standard deviations 
is a very expensive process, and it is not practical to 
base release criteria directly on that measure. 
However, it has been shown in the past that the 
majority of published estimates had a standard error 
inferior to 33.3%, providing the size of the rounded 
estimate is 4,000 or more. Therefore, the policy was 
adopted that all estimates below that level would be 
suppressed from statistical tables and replaced by 
"...". This criterion has been applied uniformly in all 


regular Labour Force publications. 


Further analysis of sampling errors of LFS data has 
revealed that estimates smaller that 4,000 were often 
quite acceptable in the case of small provinces. A 
set of provincial release criteria were established and 
are currently being used for customized tabulations. 
The release threshold of 4,000 remains for the 
provinces of Quebec and Ontario, but has been set 
at 3,000 for Alberta and British Columbia, and 2,000 
for all other provinces, with the exception of Prince 
Edward Island where estimates as small as 1,000 
can often be made available. 


Rounding 


To avoid giving the false impression that small 
variations in survey estimates have any significance, 
estimates are always rounded before release. In 
cases where the uniform release threshold of 4,000 
is used, estimates are rounded to the nearest 
thousand. However, users obtaining data directly 
from Statistics Canada can obtain data rounded to 


the nearest 100; this provides a more accurate 
measure of change, particularly in the case of 
estimates below 4,000. 


Other concerns 


The data tabulated in customized requests are 
usually disaggregated at a much finer level. Even 
though the same release criteria are used for most 
data requests, users should be aware that small 
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estimates for very specific characteristics are likely 
to have standard errors exceeding the acceptable 
level. Small estimates are also affected by other 
types of errors, such as response errors, coding 
errors, etc. (Appendix 2). For large aggregates, 
where the estimates are based on a large number of 
respondents, such errors tend to cancel out. 
However, this may be much less true for smaller 
aggregates, which involve fewer respondents. 
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Part C. Documents used in the 
Labour Force Survey 


Relationship among documents 


As many as four documents may be needed to 
conduct an LFS interview. The interviewer completes 
one Household Record Docket (F03) for every 
dwelling on his or her assignment. From the 
information recorded on this form, the interviewer will 
determine whether or not a Rent Schedule (F04) 
should be completed for the household, and which 
household members are eligible for the LFS 
questionnaire (F05). (The FO5 is completed for all 
civilian household members aged 15 and over.) 
When required, supplementary survey questionnaires 
(FO6) are completed after LFS questionnaires have 
been completed for all household members. 


Order of presentation: 


- Labour Force Survey questionnaire (F05) 
Household Record Docket (F03) 

- Rent Schedule (F04) 

Supplementary surveys (F06) 


Labour Force Survey questionnaire 
(FO5) 


The LFS questionnaire, referred to in LFS 
terminology as the F05, is Statistics Canada’s main 
means of collecting information about the working 
and job-seeking activities of the Canadian population. 
Information collected for individuals on the F05 and 
on the F03 (the Household Record Docket) allows 
the tabulation of the wide range of statistics that the 
LFS generates each month. 


The questionnaire contains 42 questions, but no 
respondent answers all of these. The number and 
sequence of questions that a respondent is asked is 
determined by responses to individual items. The 
average respondent is asked about 12 questions, 
however some persons may answer as many as 25. 


The design of the questionnaire, that is, its “column” 
format and the numbering sequence of questions, 
helps the interviewer select the questions to be 
asked of respondents with particular labour force 


characteristics. For example, a respondent who 
worked during the reference week would be asked 
questions in the 10’s column (items 10 to 19). He or 
she would then skip the 30’s and 50’s columns and 
continue on to further questions concerning the 
industry and occupation of the job (70’s) and his or 
her educational attainment levels (80’s). On the other 
hand, a respondent who had a job but did not work 
would be asked only Item 10 in this column, then go 
on to answer questions in the 30’s column. Each 
column or group of questions, therefore, serves a 
specific function or collects information about a 
particular labour market group. 


The 10’s column 


In general the 10’s column of the LFS questionnaire 
(Items 10 to 19) collects information on persons who 
are working. It serves, among other functions, to 
record usual and actual hours worked, to differentiate 
between full-time and part-time workers, to indicate 
reasons for working part-time or for being away from 
work and to identify multiple jobholders. 


Item 10: Last week, did ... work at a job or 
business? (Regardless of the number of hours.) 


tem 10, asked of all respondents 15 years of age 
and over, is a critical screening question used to 
guide the interviewer through the proper sequence of 
questions for each respondent. It represents the first 
step in the labour force classification process, as 
those who answer "yes" to Item 10 are classified as 
employed. Respondents who worked during the 
reference week are directed through a series of 
questions (Items 11 to 19) related to their current 
labour market activities. 


Item 10 also distinguishes between persons 
permanently unable to work and others who did not 
work during the reference week. The “permanently 
unable to work" response category encompasses 
respondents who believe themselves to be 
permanently incapable of doing any kind of work due 
to a long-term physical or mental illness or disability. 
These persons are automatically classified as not in 
the labour force. An entry in this category prompts 
the interviewer to skip inappropriate questions in the 
10’s and 30’s columns of Form 05 that are related to 
current labour force activity. 


A person need only have worked one hour during the 
reference week to be recorded as having worked. 
Work, for LFS purposes, is defined as any activity 
carried out for pay or profit, including “payment in 
kind" (payment in goods and services rather than in 
money). Volunteer work is not counted as work. 
Activities of unpaid family workers that contribute 
directly to the operation of a business, farm or 
professional practice owned and operated by a family 
member of the same household are also included as 
work. Such activities may include keeping books, 
selling products, waiting on tables, and so on. Tasks 
such as housework or maintenance of the home are 
not considered work. 


A quality evaluation, performed in 1984, of 
“permanently unable to work" estimates from the 
LFS showed the data to be very unreliable. This is 
not surprising since the permanently unable to work 
Classification is based entirely on the respondent’s 
perception of his or her capabilities, a perception that 
is not uniform across the surveyed population and 
which often changes for the same respondent from 
one month to the next. 


item 11: Did ... have more than one job or 
business last week? 


This question is addressed to all respondents who 
worked during the reference week in order to identify 
persons who were employed in more than one job. A 
person who responds "yes" to this question may 
have either changed jobs during the reference week 
or been simultaneously employed in two or more 
jobs. Those holding two or more jobs simultaneously 
are designated as "multiple jobholders". 


Multiple jobholders may have worked at only one job 
during the reference week (for example, a worker on 
vacation leave from one job or a self-employed 
farmer who also works as a paid worker during the 
off-season to supplement family income). 


A person who has changed "job" or activity but has 
not changed employer is not considered to hold 
more than one job in the reference week (for 
example, a person whose duties have changed from 
typing to filing and bookkeeping). 


Item 12: Was this a result of changing 
employers last week? 


Item 12 is asked of persons who answered "yes" in 
Item 11 in order to determine whether a respondent 
held two or more jobs simultaneously (is a multiple 
ey or has changed jobs during the reference 
week. 
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item 13: How many hours per week does … 
usually work at his/her: (Main) job? Other jobs? 


Item 13 is used to record the number of hours a 
respondent works in a typical week. Usual hours 
worked for the purposes of the LFS differs from 
classification schemes based on “standard” hours 
such as those specified in collective agreements. For 
example, a respondent may be covered by a union 
contract or collective agreement that stipulates a 
workweek of 37 hours, but may customarily work an 
additional 3 hours each week at or away from the 
work site (for example, extra hours spent doing office 
work at home). In this case, usual hours worked 
recorded in item 13 would be 40, regardless of 
whether pay was received for the additional 3 hours. 


For multiple jobholders, the “main job" is 
differentiated from all "other jobs" solely on the basis 
of current usual hours. The designation of the main 
job, therefore, is done without regard to which job 
yields a higher income or a greater number of weeks 
per year. The category “main job" is the one 
associated with the greatest number of usual hours 
worked while the category "other jobs" 
encompasses all other jobs. Usual hours worked at 
other jobs could exceed those of the main job if a 
respondent holds three or more jobs simultaneously. 
Also, if a multiple jobholder’s usual hours vary over 
the year, the job classified as the main job may 
change accordingly (for example, a self-employed 
farmer who drives a school bus may declare farming 
to be the main job from spring to fall and driving a 
bus to be the main job in the winter). If a person 
changes jobs during the reference week, the main 
job always refers to the new job while the other job is 
the former job. 


Certain persons, particularly the self-employed and 
"on-call" workers, may not work usual hours, in that 
their hours vary considerably from week to week or 
month to month. When such a worker cannot provide 
a figure for usual hours, the average number of 
weekly hours worked over the past four weeks is 
recorded. For a respondent who does not regularly 
work every week, he or she is asked to provide an 
estimate of usual hours worked each month and this 
is divided by four to estimate usual weekly hours. If a 
person is employed in an occupation with variable 
working hours over the year, such as farming, 
average weekly hours reflect those of the current 
season. 


Information on usual hours worked serves, among 
other purposes, to classify employed workers into 
full-time and part-time workers. In the LFS, full-time 
workers are defined as persons usually working 30 or 
more hours per week. Respondents habitually 


working less than 30 hours per week are defined as 
part-time workers, with the exception of persons 
who consider themselves to be working full-time, 
regardless of their hours of work. This applies 
specifically to persons in jobs where shorter hours 
are characteristic of the occupational group, that is, 
where hazards, legislation, or the nature of the work 
limit the number of hours worked per week (for 
example, airline personnel, entertainers and truck 
drivers). Multiple jobholders are classified as full- 
time or part-time according to their total usual hours 
worked at all jobs. 


Because Item 13 separates usual hours worked at 
the main job from other jobs, several series of usual 
hours data can be made available for analytical 
purposes. For instance, the number of usual hours 
worked per person can be applied in studies of time 
use. Usual hours worked at the main job only is 
useful in analyzing changes in average usual hours 
of work within a particular industry or occupation. 


All hours data recorded on the LFS questionnaire are 
rounded to the nearest unit, for example, a 
respondent working a 37.5 hour workweek will be 
recorded as working 38 hours. A response of 100 or 
more hours per week is entered as 99 by the 
interviewer. 


Item 14: Whatis the reason ... 
less than 30 hours per week? 


usually works 


This item is addressed only to respondents who 
usually work part-time (less than 30 hours weekly), 
and establishes the reason for part-time employment. 
Its purpose is to determine why the respondent 
works less than 30 hours per week, not why the job 
only provides this amount of work. The LFS identifies 
the following reasons for working part-time: 

CODE 1 Ownillness or disability 

2 Personal or family responsibilities 

3 Going to school 

4 Could only find part-time work 

5 Did not want full-time work 

6 Full-time work under 30 hours per week 
O Other 


If more than one reason for working part-time is 
given, the main reason is determined and recorded 
by the interviewer. Code 1 is used for a chronic 
health condition and refers only to the respondent’s 
own illness, not to the illness of a family member. 
Code 2 refers to an ongoing personal commitment 
or responsibility such as caring for children. Code 3 
is applied if the respondent is currently attending 
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school. Code 4 is used to identify "involuntary" part- 
time workers, that is, persons working part-time who 
would like to have a full-time job. Code 5 identifies 
respondents who simply prefer to work part-time and 
do not give a specific reason for this. Code 6 applies 
to jobs that are considered to be full-time by a 
respondent working less than 30 hours per week 
because of legal, institutional or seasonal 
impediments (for example,  airline personnel, 
entertainers and truck drivers). Code 0 is used for 
any other reasons given. 


Information collected on part-time employment has a 
wide variety of applications such as in the 
determination of the extent of labour under- 
utilization.2 


Item 15: Last week, how many hours Ses overtime 
or extra hours did ... work? 


Item 15 records the number of extra hours worked in 
the reference week, in excess of the usual hours 
reported in Item 13. It includes all extra hours, 
whether the work was done at a premium or regular 
wage rate, or without pay. 


If a respondent, for example, habitually works five 
hours of overtime per week, this would be included 
in Item 13. However, if this respondent reports 
having worked an additional three hours during the 
reference week (for a total of eight hours of 
overtime), these additional three hours are entered in 
Item 15. 


For respondents working variable hours, the average 
number of hours worked per week over the past four 
weeks is used to approximate usual hours. In these 
cases, the entry in Item 15 is based on the 
respondent’s perception of extra hours worked in the 
reference week and not on the usual hours figure 
recorded in Item 13. 


Item 15 is used to measure variations in labour 
utilization. It also serves to remind the respondent of 
extra hours worked, and this improves the reporting 
of actual hours worked in Item 18. This is an 
important function, as experience has shown that 
respondents tend to neglect overtime when reporting 
actual hours. 


2 Estimates based on Code 4, "Could only find part-time 
work", have been used to derive unemployment rates which 
take into account the idea that part-time workers who would 
prefer to work full-time are partially unemployed. For more 
information, see “Alternative Concepts and Measures of 
Unemployment" in the February 1987 issue of The Labour 
Force, Catalogue 71-001. 


Item 16: Last week, how many hours was ... 
away from work for any reason? (Holiday, 
vacation, iliness, labour dispute, etc.) 


This item establishes the number of hours a 
respondent was not at work during the reference 
week. As in Item 15, time lost or taken off from all 
jobs is included whether or not the person receives 
remuneration for the period of absence. 


For persons whose hours vary because of shift-work, 
compressed workweeks or part-month employment, 
the hours worked during the reference week may be 
less than the weekly average entered in Item 13. If 
so, this difference is not entered in Item 16 since it is 
a function of the work schedule. 


tem 16 improves the reporting accuracy of actual 
hours worked in Item 18, by reminding the 
respondent of any absences which took place during 
the reference week. 


Item 17: What was the main reason for being 
away from work? 


This question is asked only of those who lost or took 
time off during the reference week, as reported in 
Item 16. The information collected with this item is 
useful when taken in conjunction with reasons for 
working part-time (Item 14) in studies related to 
hours of work. Reasons for time loss can be 
separated for analytical purposes into labour market- 
related and non market-related categories. To 
illustrate, being laid off or working short time would 
clearly be labour market-related, while time lost as a 
result of an illness or due to bad weather conditions 
would be non market-related. 


The LFS classifies reasons for being away from work 

under the following codes: 

CODE 1  Ownillness or disability 

2 Personal or family responsibilities 

3 Weather 

4 Labour dispute (strike or lockout) 

5 Layoff, expects to return (paid workers 
only) 

6 New job started during reference week 

or job terminated, (does not expect to 

return) 

Vacation 

Holiday (legal or religious) 

Working short-time (because of material 

shortages, plant maintenance or repair, 

etc.) 

0 Other 


oO ON 
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Code 1 is used for respondents who report a 
temporary health problem and code 2 for those 
obliged to take time off on a temporary basis to meet 
an obligation such as family illness, attending a 
funeral, serving on a jury, etc. Code 3 applies when 
unfavourable weather conditions cause work loss. 
Code 4 covers labour disputes, and includes work 
stoppages and refusals to cross picket lines, as long 
as the respondent is affected directly by these 
circumstances. Code 5 applies for persons on layoff 
who expect to return to work at some point in the 
future, and code 6 for job changers or those who 
have left their jobs and do not expect to return. Code 
7 is used for vacation time or time taken off for 
leisure activities. Code 8 is assigned for holidays, 
and includes holidays that are not celebrated 
nationally but are recognized by the community or by 
a particular religious group (vacations are not coded 
as holidays). Code 0 encompasses reasons that do 
not fit into any other category, such as time off in 
lieu of overtime, temporary Armed Forces Reserve 
training, union activities, and so on. 


If more than one reason is given for being away from 
work, the main reason is recorded. If two or more 
reasons are of equal importance, the one with the 
higher code number is selected. 


Item 18: How many hours did ... actually work 
last week at his/her: (Main) job? 
Other jobs? 


Item 18 collects data on actual hours worked in the 
reference week, including both paid and unpaid 
hours. Actual hours worked is considered one of the 
most important indicators of labour demand. 
Generally, usual hours (Item 13) plus extra hours 
(Item 15) less time lost (Item 16) will equal the actual 
hours worked in the reference week. Discrepancies 
may occur, however, for persons with variable hours 
since the average number of hours worked per week 
over the past four weeks is used as a proxy for usual 
hours and the answers given in Items 15 and 16 
need not relate to this proxy. 


The treatment of multiple jobholders and those who 
change jobs is the same in Item 18 as it is in Item 
13. 


A respondent’s actual hours worked per week can 
fluctuate greatly because of seasonal changes and 
many other reasons (such as statutory holidays, 
strikes or bad weather during the reference week). 
Adjustments for events of this nature can be made 
using data obtained from Items 16 and 17. 


item 19: In the past 4 weeks, has ... looked for 
another job? 


This question identifies persons who were both 
working and looking for another job in the reference 
week. These persons have either looked for a job 
with a different employer or looked into the possibility 
of starting a new business. They may have looked 
for a job to replace the one currently held or looked 
for a second job to supplement the present one. The 
reference period of four weeks has been chosen in 
order to create job-search data for the employed 
according to the procedure followed for the 
unemployed. 


Job search data for various groups of employed 
persons are useful in studies on occupational 
mobility and job satisfaction. 


The 30’s column 


The 30’s column of the questionnaire (Items 30 to 
40) collects information on persons who have a job 
but, for some reason were not at work during the 
reference week. Much of the same information is 
collected for these individuals as was collected for 
those who worked (usual hours worked, reason for 
working part-time, etc.). In addition, persons with a 
job to start at a definite date in the future (future 
starts) and the number of weeks in which they will 
start are identified, as are the number of weeks of 
absence from work and remuneration for time off. 


Item 30: Last week, did ... have a job or 
business at which he/she did not work? 


Item 30 is asked only of respondents who answer 
"no" in Item 10. It does not determine labour force 
classification, but it directs respondents through 
subsequent questions which do. Completion of Item 
30 is often a straightforward process. However, 
where ambiguities exist it is subject to certain 
guidelines: 


1. Persons who did not work during the reference 
week are considered to have a job if they are: 


- on temporary layoff 


— expecting to start a new job at a definite date 
in the future, including self-employed and 
unpaid family worker jobs (see Items 31 and 
33 for more information regarding these 
respondents who are referred to as “future 
starts") 


- teachers on summer vacation who were 
working the previous academic year 
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- unpaid family workers with a definite 
commitment to return to work for an employer 
who is a family member within the same 
household 


- self-employed with a business, farm or 
professional practice, and were not working in 
the reference week even if it was the off- 
season. 


2. Persons are not considered to have a job if they 
are: 


— on-call workers 


— paid workers in seasonal occupations, unless 
they are surveyed during the time of year they 
normally work 


— on an extended absence exceeding one year, 
unless some form of remuneration is received 


- self-employed workers without a business (for 
example, paper carriers, babysitters, 
salespersons). 


Item 31: Last week, did ... have a job to start at 
definite date in the future? 


This question is addressed to persons who reply 
"no" to Item 30. It helps ensure the identification of 
all “future starts", that is, those who have a new job 
to start at a definite date in the future. Experience 
dictates that future starts sometimes answer "no" to 
Item 30 when they should say "yes". Item 31 is 
therefore required to avoid an under count. 


Future starts must be accurately identified as specific 
rules are applied in order to determine their labour 
force classification. In particular, future starts who 
have a new job to start in four weeks or less and 
who are available for work in the reference week are 
classified as unemployed whether or not they are 
actively seeking work. Persons who have a job to 
start in five or more weeks are treated as though 
they have no job attachment and are routed to the 
50’s column. 


Item 32: Counting from the end of last week, in 
how many weeks will ... start to work at his/her 
new job? 


Completed for all future starts, Item 32 records the 
length of time between the end of the reference 
week and the starting date of the new job, rounded 
to the nearest week. A new job starting in the survey 
week is entered as "00", the week after the survey 
week as "01", and so on. 


The information collected in Item 32 helps to classify 
the respondent as either unemployed or not in the 
labour force. Persons answering this item are then 
routed to the 50’s column. 


Item 33: Why was … absent from work last 
week? 


Item 33 is the next question addressed to persons 
who say "yes" in Item 30. It codes reasons for 
absence from work into the following categories: 


CODE 1 Ownillness or disability 
2 Personal or _ family — responsibilities 
(include maternity leave) 


3 Weather 

4 Labour dispute (strike or lockout) 

5 Temporary layoff, expects to return (paid 
workers only) 

6 New job to start in the future 

7 Vacation 

8 Seasonal 
workers) 

O Other 


business (excluding paid 


Code 8 applies only to the self-employed with a 
business and unpaid family workers, and is used for 
respondents who did not work at all during the 
reference week because it was the off-season. 


Code 0 is used when none of the preceding 
responses apply. Examples of reasons that fall into 
the "other" category include a leave of absence from 
work (with pay if over 12 months), attendance at 
conventions and education-related absences. Code 0 
is also used for part-month workers when their 
absence from work during the reference week is due 
to their pattern of work, and for shift workers whose 
shifts involve seven or more consecutive days off. 


Those absent because of illness, personal or family 
responsibilities, bad weather, labour dispute, or 
vacation are classified as employed whether or not 
they receive payment for the period of absence. 
Those whose reasons fall into the residual "Other" 
category are also considered employed. 


Persons who were absent because of temporary 
layoff are classified as unemployed or not in the 
labour force, depending on availability, which is 
determined in subsequent questions. 


Future starts who answered "yes" in Item 30 are 
assigned to the “new job to start in the future” 
category in Item 33 and directed back to Item 32. 
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Item 34: Did ... have more than one job or 
business last week? 


Similar in purpose to Item 11, this question ensures 
the identification of all persons who were employed 
in the reference week, including those who did not 
work. See Item 11 for further details. 


Item 35: How many hours per week does ... 
usually work at his/her: (Main) job? 
Other jobs? 


Item 35 is identical to Item 13 but is addressed to 
respondents who had jobs but did not work in the 
reference week. (Refer to Item 13 for more 
information on the treatment of responses to this 
question.) 


Information collected in Items 16 and 35 allows data 
users to estimate total time lost by employed 
persons not at work during part (Item 16) or all (Item 
35) of the reference week. 


Item 36: What is the reason ... usually works 
less than 30 hours per week? 


This question is identical to Item 14 and serves the 
same purpose. Refer to Item 14 for further details. 


Item 37: Up to the end of last week, how many 
weeks has ... been continuously absent from 
work? 


Item 37 determines the number of consecutive 
weeks (rounded to the nearest week) a person has 
been absent from work as of the end of the 
reference week. It does not matter if the weeks of 
absence were paid or unpaid (except in the case of 
extended absences exceeding one year, such as 
sabbaticals, for which some pay must be received for 
a person to have a job —- see Item 30). 


Item 38: Is ... getting any wages or salary from 
his/her employer for any time off last week? 


Item 38 determines the number of people temporarily 
absent from their jobs who are paid a full or partial 
wage or salary for their time off. This information 
may be useful in determining if paid vacations or paid 
sick leave, for example, are becoming more common 
in different types of employment. A respondent 
earning a wage or salary must, by definition, be a 
paid worker or a_ self-employed owner of an 
incorporated business. Compensation received from 
sources other than the employer (like unemployment 
insurance, union benefits, worker’s compensation, 
etc.) is not taken into account. 


Item 39: Interviewer Check Item: If Code 5 
(layoff) in 33: go to 56 
Otherwise: go to 40 


This item instructs the interviewer to ask 
respondents on temporary layoff the questions on job 
search in the 50’s column (Items 56 through 64). 
Persons who were absent from work for other 
reasons are directed to Item 40 and routed to the 
70’s column, with the exception of future starts who 
were routed to the 50’s after answering Item 32. 


Item 40: In the past 4 weeks, has ... looked for 
another job? 


Item 40 serves to determine whether people who 
were temporarily absent from their jobs during the 
reference week were also looking for another job. 
This question is identical in purpose to Item 19, 
which contains further information on this topic. 


The 50’s/60’s column 


Items 50 to 63 are directed at respondents without 
jobs and at future starts. These items principally 
serve to establish whether the respondent is 
unemployed or not in the labour force. They also 
provide information on job search activities, activities 
prior to job search, the reason for leaving the last 
job, and where applicable, reasons for not looking for 
work. 


Persons on temporary layoff are not asked Items 50 
to 55, but start at Item 56. 


Item 50: Has ... ever worked at a job or 
business? 


Item 50 is addressed to future starts (Item 32) and to 
all persons who indicate no current job attachment in 
Items 30 and 31. It is also the next question 
addressed to persons reported as permanently 
unable to work in Item 10. 


The question identifies persons who have never 
worked and directs them past questions dealing with 
the last job held (Items 51, 53 and 54). Any work 
done in the past, regardless of how long ago or how 
brief the period of employment was, would warrant a 
response of “yes” in Item 50. 


Item 51: When did ... last work at a job or 
business? 


Item 51 records the date the respondent last worked. 
It does not matter whether this work was full-time, or 
part-time or was paid work, unpaid family work or 
self-employment. Along with supplying information on 
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the most recent work experience of persons who are 
unemployed or not in the labour force, this question 
also generates estimates of job tenure of the last job 
held when combined with Item 73. 


The first time this question is asked of a particular 
respondent, the interviewer records the month and 
year this person last worked. For subsequent 
interviews, this date is preprinted on the form and 
the interviewer simply checks the accuracy of the 
information. If a correction is required, the revised 
date is entered by the interviewer. This type of 
question reduces interviewing time, respondent 
burden, and errors. 


tem 51 is used in conjunction with Item 52 to 
determine whether or not supplementary information 
on the last job will be collected. Item 52 provides 
further details. 


Item 52: Interviewer Check Item: 


If 51 is before (month, year) go to 55 
If 51 is equal to or later than (month, year) go 
to 53 


This Interviewer Check Item guides the interviewer to 
the next question; it is based on a five-year cut-off 
date that is preprinted on the form. If the respondent 
last worked within the five-year period preceding the 
first interview, he or she is asked whether the work 
was full-time or part-time and the reason for having 
left the job (Items 53 and 54). Subsequent questions 
will also be asked regarding the industry, occupation 
and class of worker of the job (Items 72 to 76), as 
long as the respondent is not permanently unable to 
work. 


lf the respondent last worked more than five years 
ago, Items 53 and 54 are not asked because work 
experience acquired before that time would probably 
have only marginal relevance to current labour force 
activities. Also, the reporting accuracy for jobs held 
more than five years ago is often poor, particularly 
when the data are collected by proxy (that is, when 
an adult household member reports information for 
all persons in the household). 


For the second to sixth interviews, the preprinted 
date in Item 52 is one month prior to the survey 
date. This screens out all persons except those who 
have left or lost a job since the last interview the 
previous month, eliminating an annoying repetition of 
questions for the many respondents whose last job 
does not change throughout the six months they are 
in the sample. Information collected in the first month 
from Items 53 and 54 is retained and brought forward 
each month in these cases. 


Item 53: Did ... usually work 30 or more hours 
per week? 


The intent of this question is to determine whether 
the last job held was full-time (30 or more hours per 
week) or part-time (less than 30 hours per week). 


Those individuals whose last job was considered full- 
time although they usually worked less than 30 hours 
per week, are counted as having worked part-time in 
Item 53. Refer to Item 13 for more information 
regarding the treatment of these workers when they 
are currently employed. 


If the respondent was a multiple jobholder when he 
or she last worked (this would necessitate all jobs 
ending simultaneously, for example, as a result of 
illness), the total number of usual hours worked at all 
jobs determines whether the person worked full-time 
or part-time. See Item 13 for a general discussion of 
usual hours of work. 


Item 54: What was the main reason why ... left 
that job? 


Item 54 establishes why a person left his or her last 
job. Information collected in this item can shed light 
on conditions leading to unemployment or withdrawal 
from the labour force. 


Responses to Item 54 are categorized as follows: 


CODE 1 Ownillness or disability 
2 Personal or family responsibilities 
(includes marriage, pregnancy, trip, 
vacation, family illness, etc.) 
3 Going to school 
4 (Quit job for no specific reason 
5 Lost job or laid off job (paid workers only; 


includes seasonal job, on-call arrange- 
ment, temporary job, dismissal (fired), 
company moved or went out of business, 
economic conditions, etc.) 

6 Changed residence 

7 Dissatisfied with job (include low pay, 
poor hours, transportation problems, 
working conditions, conflict with 
employer or co-workers, no opportunity 
for advancement, etc.) 

8 Retired 

O Other 


In addition to the above, Code 1 applies to persons 
who have taken an early retirement for health 
reasons; Code 3 includes respondents who were on 
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vacation immediately before attending school; Code 
4 is assigned to a respondent who is unwilling or 
unable to provide a reason for leaving his or her job; 
Code 5 applies to paid workers who do not expect to 
return to their former job, except for seasonal and 
on-call workers; Code 6 includes respondents who 
left their last job because a spouse or other family 
member obtained a new job or transfer which 
resulted in a move to a new location. 


Code 0 is mostly used for the self-employed and 
unpaid family workers who have stopped working 
because of the seasonal nature of their jobs or 
because the business or trade in which they were 
involved has ceased to exist. 


Item 55: Interviewer Check Item: 


If "permanently unable to work" in 10: go to 80 
Otherwise: go to 56 


This item screens out persons who said they were 
“permanently unable to work" in Item 10, allowing 
interviewers to avoid questions on job search in the 
50’s column. At this point the interview is over for 
respondents aged 65 and over who are permanently 
unable to work, while those under 65 are asked a 
few additional questions on current educational 
activity. 


item 56: In the past 6 months, has ... looked for 
work? 


With the exception of persons who are permanently 
unable to work, Item 56 is addressed to all 
respondents who are not classified as employed. 
Respondents who have looked for work in the past 
six months are asked additional questions related to 
their job-search activities (Items 57 to 63). Those 
who have not looked in the past six months are 
considered not in the labour force and are routed to 
Item 64. 


3 A quality evaluation, performed in 1984, of "permanently 
unable to work" estimates from the LFS showed the data to 
be very unrealiable. This is not surprising since the 
permanently unable to work classification is based entirely 
on the respondent’s perception of his or her capabilities, a 
perception that is not uniform across the surveyed 
population and which often changes for the same 
respondent from one month to the next. 


Item 56, in conjunction with Item 57 which deals with 
job search during the past four weeks, makes it 
possible to identify persons who have sought work in 
the past but have recently abandoned or suspended 
the search. Those in this group who have no job 
attachment or who have a job to start in five or more 
weeks are classified as not in the labour force. Other 
respondents to Item 56, that is, layoffs and future 
starts (in four weeks or less), are classified as 
unemployed or not in the labour force, depending on 
whether or not they were available for work during 
the reference week. Availability is determined by their 
responses to one or more of Items 61, 63 and 81. 
(Refer to these items for further information.) 


Item 57: In the past 4 weeks, what has ... done to 
find work? (Mark all methods reported.) 
If nothing: go to 62 


In the past 4 weeks, has ... done anything else 
to find work? (Mark all other methods reported.) 


For each method given, ask: When did ... 


last ? (Repeat method) 
Method No. of 
used weeks ago 
(excluding 
survey 
week) 
Checked with: 
Public employment agency 
Private employment agency 
Union 
Employers directly 
Friends or relatives 
Placed or answered job ads wt jen 
Looked at job ads 
Other 
Item 57 identifies the various types of job search 


activities undertaken by the respondent within the 
last four weeks prior to Survey Week and records 
when each reported method was last used. It 
contains three questions in order to ensure the 
accurate reporting of job search. Confirming that job 
search has taken place is essential to the 
classification of a respondent as unemployed, unless 
he or she is on temporary layoff or is an imminent 
future start. If the respondent has not looked for work 
in the four weeks prior to Survey Week, he or she is 
directed to Item 62, skipping specific questions 
related to job search. Otherwise, the appropriate 
methods are marked. The second question, an 
essential repetition of the first, ensures that all of the 
job search methods engaged in have been reported; 
more methods are marked if necessary. The third 
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question, asked for each job search method used, 
substantiates the claim that job search has taken 
place within the required four-week period. 


Some of the job search methods listed above may 
require clarification. For instance, public employ- 
ment agencies, which include Canada Employment 
Centres and provincial or municipal employment 
agencies, offer government-operated services free of 
charge. On the other hand, private employment 
agencies, often referred to as placement agencies, 
operate on a profit basis, charging a service fee to 
either the employer or the employee. For some 
respondents unions may aid in job search: an 
employer may contact a union with a request for 
workers, or the union may maintain a list of potential 
employers for union members to contact. Checking 
with employers directly may be done by mail, 
telephone or personal visit, while checking with 
friends or relatives only requires asking about 
potential job leads. Job search applicable to the 
"other" category ranges from contacting a school 
placement office to looking into the possibility of 
starting up a new business. 


Some job search methods may be more "intense" 
than others: directly contacting employers as 
opposed to looking at job ads, for example. 
Consideration of these factors is not an accurate 
indication of the degree of job search, however. The 
methods recorded include only those used in the 
past four weeks, and the number of times each 
method was used is not asked. 


Although job search in the past four weeks is a 
primary criterion in defining unemployment, there are 
persons who have sought work in the past four 
weeks who are classified as not in the labour force 
because they are not currently available for work. 
Often these "not in the labour force" job seekers are 
seeking work to start at a future date (for example, 
students looking for a summer job). 


item 58: Up to the end of last week, how many 
weeks has ... been looking for work? (Not 
counting weeks worked.) 


Item 58 is addressed only to persons who have 
sought work in the past 4 weeks, and measures the 
total length of time an individual has been without 
work and has done something to look for work. 
When job search has been interrupted for a period of 
more than 4 weeks (that is, due to temporary 
employment, vacation, illness, or any other reason), 
the number of weeks reported in Item 58 refers only 
to the period beginning after the interruption. 
Therefore, if an individual is reported in Item 58 to 
have been seeking work for 16 weeks, he or she 


must have looked for work at least once in every 
4-week period in those 16 weeks. 


Item 58 excludes weeks of job search undertaken 
while still employed. It does not measure the duration 
of completed spells of unemployment, but only 
weeks of uninterrupted unemployment up to the end 
of the reference week. As a result, the figure cannot 
exceed the number of weeks since the person last 
worked, as determined in Item 51 or in Item 37 for 
the temporary layoff. 


Item 59: What was ...’s main activity before 
he/she started to look for work? 


This question is asked of all persons who have 
sought work in the past four weeks in order to 
identify their activity immediately preceding job 
search. Sometimes this activity will continue into the 
job search period (for example, going to school). The 
information collected in ltem 59 is used in 
conjunction with that of Items 33, 50 and 54 to divide 
the unemployed into job losers, job leavers, new 
entrants and re-entrants. 


Responses are assigned one of the following codes: 


CODE 1 Working 
2 Keeping house 
3 Going to school 
O Other 


Code 1 is used if the person was working 
immediately before beginning the current job search, 
even if that person was also keeping house and/or 
going to school. If a respondent was keeping house 
and going to school but not working, Code 2 is 
assigned to part-time students and Code 3 to full- 
time students. 


Item 60: Is ... looking for a job to last more than 
6 months? 


Item 60 divides job seekers into those looking for 
temporary work (six months or less) and those 
seeking long-term or permanent work (more than six 
months). This measure is an indication of intent only. 
Persons who would accept work of any duration are 
recorded as seeking permanent work. 


Item 61: Is ... looking for a full-time or part-time 
job? 


Item 61 determines whether the person has been 
looking for a full-time job (30 or more hours per 
week) or a part-time job (under 30 hours per week). 
This information is used to determine the labour 
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force status of full-time students. Full-time students 
who report that they are seeking full-time work are 
classified as not in the labour force, on the grounds 
that they are not available for work in the reference 
week. They are assumed to be seeking a job to 
begin at a future date (for example, after graduation). 
On the other hand, full-time students seeking part- 
time work are considered part of the labour force 
providing they are available to take a job (Item 63). 


Persons who would accept any kind of work are 
recorded as seeking full-time work. 


In conjunction with Item 60, Item 61 separates the 
unemployed into four categories, according to the 
type of job sought: 


full-time: permanent 
temporary 

part-time: permanent 
temporary 


LFS tabulations on the type of job sought by 
unemployed persons omit a "residual" category, as 
Items 60 and 61 are not completed for layoffs and 
future starts who have not sought work in the past 
four weeks (although they are classified as 
unemployed if they were available for work during 
the reference week). 


Before September 1978, respondents were given the 
option of answering in terms of hours or in terms of 
full-time or part-time work. See Item 53 for further 
details. 


Item 62: What was the main reason why ... did 
not look for work last week? 


Item 62 is addressed to persons who have sought 
work at some time in the past six months ("yes" in 
Item 56), but not in the past four weeks ("“nothing” in 
Item 57). It determines the reason for not looking in 
the reference week and is coded as follows: 


CODE 1 Ovwnillness or disability 
2 Personal or family responsibilities 
3 Going to school 
4 No longer interested in finding work 
5 Waiting for recall (to former job) 
6 Has found new job 
7 Waiting for replies from employers 
8 Believes no work available (in area or 
suited to skills) 
9 No reason given 
O Other 


Code 5, waiting for recall, applies to persons who 
have been laid off and expect to return to their 
former job some time in the future. Code 6 deals 
with future starts, as identified in Items 31 or 33, and, 
on rare occasions, persons who are on temporary 
layoff but who have found a new job before being 
recalled. Apart from its obvious applications, a Code 
7 is also entered for people who have an 
arrangement to work "on-call" (for example, 
substitute teachers, temporary office help, nurses on 
special duty, etc.). Respondents are assigned a 
Code 0 for reasons ranging from having been on 
vacation during the reference week to dissatisfaction 
with available jobs because of low pay or poor 
working conditions. 


A Code 8 is assigned to persons not in the labour 
force who have stopped looking because they 
believe no suitable work is available. This answer is 
based on a respondent’s perception of the labour 
market he or she has access to. A highly qualified 
tradesperson may feel there are no local job 
openings for a person with his or her skills. On the 
other hand, a person suffering from a chronic illness 
may believe there are no jobs available which are 
compatible with his or her health problems. 


Code 8 respondents are frequently labelled 
“discouraged workers" by data users. "Discouraged 
workers" are frequently perceived as job losers who 
are not looking for work because market conditions 
are poor. Actually, the series generated from Item 62 
does not distinguish between job losers, job leavers, 
new entrants and re-entrants. It includes only 
persons who have sought work in the past six 
months and excludes those who may, in fact, be 
"discouraged" but give some other reason for not 
looking (for example, illness - Code 1). 


item 63: Was there any reason why ... could not 
take a job last week? 


This question is addressed to all persons who have 
sought work in the past six months. It determines 
whether the respondent was available for work in the 
reference week regardless of whether or not work 
was available. Responses are coded as follows: 


Yes, because of: 
CODE 1 Ownillness or disability 

2 Personal or family responsibilities 
3 Going to school 

4 Already has a job 

QO Other 

5 


No (Was available for work) 
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Code 1 applies to persons with an illness or disability 
of a temporary nature who expect to be able to work 
in the near future. Code 2 is assigned when 
personal or family responsibilities prevent the 
respondent from being available for work during the 
reference week (for example, inability to arrange for 
a babysitter). Code 4 applies to temporary layoffs 
and future starts, and Code 5 is entered if there was 
no reason preventing the respondent from taking a 
job the previous week if one had been available. In 
any of these cases (Codes 1, 2, 4, or 5) the 
respondent is considered available for work and 
therefore classified as unemployed, even though he 
or she may have been temporarily unavailable during 
the reference week. 


Full-time students looking for full-time work are an 
exception to this: they are always classified as not in 
the labour force, even though they may be temporary 
layoffs, short-term future starts or job-seekers. 
Respondents in the “going to school" (Code 3) and 
"other" (Code 0) categories are considered 
unavailable and therefore not in the labour force 
even if they are classified as temporary layoffs or 
short-term future starts. 


Because of the importance of Item 63 in determining 
labour force classification, notes accompanying any 
Code 0 entry are verified during the editing process 
to ensure that the reason given does not actually fall 
into one of the other categories. 


It may seem contradictory that some persons who 
report that they were unavailable for work in the 
reference week are, in fact, considered available 
within the conceptual framework of the LFS; for 
example, persons who could not work because of 
illness or disability (Code 1), personal or family 
responsibilities (Code 2), or because they were 
committed to another job (Code 4). However, these 
answers are interpreted in light of the respondent’s 
recent job search activities and implied intention to 
find work. For example, the exclusion of persons who 
had looked in the past four weeks, but were 
temporarily ill in the reference week, would result in 
meaningless fluctuations in unemployment estimates 
since, in the absence of information to the contrary, 
one can expect these persons to be available for 
work in a very short period of time. For persons not 
available in the reference week because of personal 
or family responsibilities, there is some ambiguity 
since they might have been able to make 
arrangements to handle those responsibilities had 
they found a job. To exclude this group would mean 
excluding persons whose non-availability was due 
solely to the fact that they had not found work as of 
the reference week. Finally, persons who reported 
not being available because they already have a job 


are usually people on temporary layoff or short-term 
future starts. These respondents are treated as 
available for the purposes of the LFS because they 
have job attachment. 


Item 64: Interviewer Check Item: 


If "no" (never worked) in 50: go to 80 

If upper circle in 52 is marked (worked more than 
5 years ago): go to 80 

Otherwise: go to 72 


This check item is completed for all persons who are 
not currently employed and are not permanently 
unable to work. Item 64 ensures the collection of 
specific information during the first interview (in this 
case, industry, occupation, job tenure, and class of 
worker information in Items 72 through 77) for 
persons who have worked in the previous five years. 
Respondents who have never worked or who last 
worked more than five years ago are directed to Item 
80. 


In subsequent interviews, Item 64 directs 
respondents who have worked since the previous 
month to the 70’s questions. If a respondent has 
worked at a new job since last surveyed, (as 
determined in Items 51 and 52) new information is 
collected. 


The 70’s column: "Description of the Main 
Job or Business" 


Items 72 to 77 provide information on the industry 
and occupation of the respondent’s present job or 
last job if he or she is not currently working. The 
descriptions provided in these items allow the 
classification of the respondent’s job into a specific 
industrial or occupational group. The respondent’s 
class of worker is also recorded. 


Item 72: For whom did ... work? (Name of 
business, government department or agency, or 
person) 


The name of the business, government department 
or agency, professional practitioner, farmer or private 
household member for whom the respondent worked 
is recorded in Item 72. In subsequent months, the 
information is preprinted and verified by the 
interviewer. Changes are made as required. 


lf the respondent worked at more than one job in the 
reference week because of a change of employers, 
the information collected in Items 72 to 76 pertains to 
the new employer. For multiple jobholders whose 
usual hours at one or both jobs vary over the year, 
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the information collected pertains to the main job, as 
identified in Item 13 or 35. 


Item 72 is used in conjunction with Item 74 to 
determine the industry classification of the main job. 
Item 74 provides more information on this topic. 


item 73: When did ... start working for this 
employer? 


Item 73 is addressed to anyone currently employed 
or who has worked in the last five years. Responses 
to this item are used in conjunction with other items 
to calculate job tenure. The “employer” alluded to in 
the question refers to the respondent’s answer to the 
previous item. The question is usually asked only in 
the first interview and is preprinted and confirmed in 
subsequent interviews. 


For paid workers currently holding jobs, the month 
and year entered in Item 73 refers to the beginning 
of the current period of continuous employment for 
the present employer. An absence from a paid job 
due to vacation, illness, temporary layoff or other 
reason is not considered a break in employment 
unless the person leaves the job in the course of the 
absence. 


For respondents not currently holding jobs, Item 73 
refers to the beginning of the most recent period of 
uninterrupted work. 


For the self-employed with a business, Item 73 refers 
to the date the business was created or acquired. 
Periods of inactivity are not considered interruptions 
in employment. 


The self-employed without a business are considered 
to have a job only in weeks in which some work was 
done. Any period of a week or more in which no 
work is performed is considered an interruption in 
employment. The same applies for on-call workers, 
seasonal workers and students who return to the 
same employer. In all of these cases, the date 
recorded in Item 73 refers to the beginning of the 
most recent period of continuous employment, not 
when a person first worked for a particular employer. 


Item 74: What kind of business, industry or 
service was this? (Give full description: e.g., 
federal government, canning industry, forestry 
services.) 


Item 74 serves to classify the industry in which the 
respondent is working or last worked. For the 
employed, this is the industry of the current job (the 
main job in the case of multiple jobholders). For 
those unemployed or outside of the labour force, the 


industry of the last job is recorded, provided the 
person has worked in the past five years. In 
subsequent months, the information is preprinted and 
verified by the interviewer. Changes are made as 
required. 


In completing Item 74, the interviewer establishes the 
employer’s business activity (for example, "copper" 
mine, "car" manufacturer, retail "bookstore", 
"federal" government). This information is 
subsequently converted into a numeric industry 
code, taken from the Standard Industrial 
Classification (SIC) system.4 


Items 75A and 75B: 


What kind of work was ... doing? (Give full 
description: e.g., office clerk, factory worker, 
forestry technician.) 


In this work, what were ...’s most important 
activities or duties? (Give full description: e.g., 
filing documents, drying vegetables, forest 
examiner.) 


The respondent’s present or most recent occupation 
is coded according to responses in Items 75A and 
75B. The response to Item 75A specifically states 
the kind of work or nature of duties performed by the 
individual and 75B describes the person’s most 
important activities or duties. Together these items 
provide a description precise enough to allow 
occupational coding.® 


For a self-employed individual, the occupations of 
manager or proprietor are not entered unless most of 
the respondent’s time is spent working in the 
management of a business, as opposed to a 
profession, trade, craft, or other activity. 


Items 76 and 77: 


In ...’s job, was he/she a paid worker, 
self-employed or an unpaid family worker? 


In ...’s other job, was he/she a paid worker, 
self-employed or an unpaid family worker? 


Item 76 and 77 record the class of worker of the 
respondent, in the main job (described in Items 72 to 
75B) and in a secondary job for multiple jobholders. 
The questions are not printed on the actual 
questionnaire due to lack of space, but are on the 
code sheet for the interviewers’ reference. 


4 Refer to LFS dictionary for a detailed description of LFS 
industry coding. 

5 Refer to LFS dictionary for a detailed description of 
occupation coding. 
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The class of worker denotes an individual’s 
relationship to the business in which he or she is 
engaged. This is usually determined by the form of 
remuneration obtained. For example, the self- 
employed usually receive their earnings in the form 
of profit while employees receive a wage or salary. 
Responses to previous items in the 70’s column can 
help the interviewer ascertain the class of worker of 
a particular individual. 


The employed are grouped into two broad classes: 
those who work for others and those who are self- 
employed. Within these two classes, six categories 
are coded: 


The employed who work for others: 


CODE 1 Paid worker 

2 Unpaid family worker 
The self-employed: 
CODE 3 _ Incorporated business - with paid help 
4 Incorporated business - no paid help 
5 Not incorporated business — with paid 
help 
6 Not incorporated business (include self- 
employed without a business) - no paid 
help 


In the above classification, a paid worker is any 
person who has an employer for whom he or she 
works for remuneration, usually in the form of a wage 
or salary and occasionally in kind. Such an 
“employer-employee" relationship almost always 
involves some legal obligations on the part of the 
employer such as making contributions to a 
government pension plan or deducting income tax 
from the employee’s pay. An unpaid family worker, 
on the other hand, is a person who works without 
pay on a farm or in a business or professional 
practice owned and operated by another family 
member living in the same household. The work 
done must contribute directly to the operation of the 
family farm, business or practice. Although no 
formal wage or salary arrangements exist for these 
workers, they can be considered to benefit financially 
from the success of the family enterprise. 


As seen in the above classification scheme, the self- 
employed are divided into employers (Codes 3 and 
5) and own-account workers (Codes 4 and 6). 
Employers usually have one or more paid workers 
assisting them in the business, farm or professional 
practice while own-account workers usually do not 
have any paid help although they may be assisted by 
one or more unpaid family workers. A final 
distinction is made between those persons whose 


business, farm or professional practice is 
incorporated and those whose business is not. 


The self-employed without a business are assigned 
to the "Not incorporated business -— No paid help" 
category (Code 6). These persons have no land, 
buildings, machinery or equipment of significant 
value with which to conduct their work. Included in 
this group are babysitters, newspaper carriers, and 
housecleaners. In most cases, the identification of a 
respondent as self-employed is a relatively simple 
exercise. However, users should be aware that many 
jobs are performed by both self-employed individuals 
and paid workers. For example, professional 
housecleaners who work for agencies are paid 
workers, but those who are paid directly by the client 
are considered self-employed for tabulation 
purposes. 


The above-mentioned class of worker categories are 
subsequently reclassified. In this reclassification, paid 
workers in government are separately identified and 
working owners of incorporated businesses are 
combined with all other paid workers to form a 
private sector paid worker category. This conversion 
is done for the main job only, using information that 
identifies the individual’s employer (Item 72). 


Most published class of worker estimates are based 
on this recoded data. The treatment of self-employed 
individuals with incorporated businesses as paid 
workers reflects the fact that technically they are 
employees of the corporations they own. This 
practice is adhered to in all of Statistic’s Canada’s 
programs and is based on the conceptual framework 
of the System of National Accounts’ which 
distinguishes between returns to capital and returns 
to labour. 


Although recoded LFS data allow comparisons with 
estimates obtained from establishment-based 
surveys such as the Survey of Employment, Payrolls 
and Hours (SEPH), the inclusion of working owners 
of incorporated businesses among the self-employed 
is often seen as more appropriate for studying labour 
market behaviour. 


The paid government worker category comprises 
both business and non-business government 
activities. Government businesses include Crown 
corporations, liquor control boards and other 
government institutions, such as schools, hospitals 
and public libraries while government non-business 
entities engage in public administration at the federal, 
provincial and municipal levels. 
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The 80’s column 


Items 80 to 82 provide information on the current 
educational activities of individuals under 65 years of 
age. Additional information on educational attainment 
is recorded on the Household Record Docket. 


Item 80: Last week, was ... attending a school, 
college or university? 


Item 80 is addressed to all respondents under the 
age of 65. "School" or "college" refers to all types 
of public or private educational establishments such 
as high schools, community colleges, secretarial 
schools or vocational schools. Persons are 
considered to be attending a school, college or 
university if they are taking a credit course in a 
classroom setting, by correspondence or if they are 
engaged in research activities towards a degree, 
certificate or diploma. In other words, persons 
enrolled in non-credit personal interest courses, such 
as pottery or bicycle maintenance, are excluded. 
Employed persons taking credit courses sponsored 
by their employers are considered to be attending 
school only if the instruction is given at an 
educational institution. 


A negative response to Item 80 concludes the Form 
05 interview and guides the interviewer to Item 90 
which is completed without questioning the 
respondent. A positive response leads to Items 81 
and 82 where more detailed information is requested 
on educational activities. 


Prior to April 1984, all respondents were asked Items 
80 to 82, including those aged 65 and over. Since 
then, these older respondents have no longer been 
asked these questions, as few of them are in school 
or in the labour force. This helps reduce response 
burden. 


Item 81: Was ... enrolled as a full-time or a 
part-time student? 


This item serves to identify full-time and part-time 
enrolment. Unlike the concepts of full- and part-time 
work, this is not necessarily related to the number of 
hours of schooling undertaken each week. Schools 
generally classify according to the number of 
courses taken, and the LFS relies on respondents’ 
knowledge of these criteria. 


This question is used in conjunction with Item 61 to 
determine the availability for a job during the 
reference week. 


Item 82: What kind of school was this? 


The purpose of Item 82 is to determine the type of 

educational institution in which the respondent is 

enrolled. Responses are coded into the following 

categories: 

CODE 1 Primary or secondary school 

2 Community college, junior college or 
CEGEP 

3 University 

O Other (for example, secretarial school, 
barber school) 


If a student is taking a correspondence course for 
credit, the code is entered for the type of school 
involved. 


Item 90: Information source 


Item 90 is used to examine what effect having one 
person report for an entire household has on data 
derived from the questionnaire. Recording the page- 
line number (from the Form 03) of a person providing 
information for a specific questionnaire shows 
whether this person reported for him or herself, and 
also if the person reporting for a household member 
has changed from one month to the next. 


Note: For changes to the F05 over time see 
Appendix 3. 


Household Record Docket (F03) 


The Household Record Docket (F03) is both a 
survey operations/control document and a record of 
socio-demographic information on household 
members. All persons, regardless of age, who 
usually reside in the selected dwelling are included 
as household members. 


A detailed description of every item of the F03 
follows. 


Item 2: Docket number 


The docket number is a unique six-digit number 
which identifies each dwelling in the survey. 


Item 3: Survey date 


The number corresponding to the month and the last 
two digits of the year are recorded in Item 3. 
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Item 4: Assignment number 


The assignment number identifies the workload or 
assignment for an interviewer. 


Item 5: Designated and actual interviewer 
numbers 


The planned or designated interviewer is identified in 
the first part of this item by a number. If this person 
is unable, for any reason, to complete part of his or 
her assignment, the interviewer who actually 
completes it enters his or her number in the second 
space provided. 


Item 6: Primary sampling unit, group, cluster, 
and rotation number 


The Primary Sampling Unit (PSU), Group and 
Cluster numerically describe the geographical 
location of a particular area of the sample. Clusters 
stay in the survey on a six-month rotation basis. The 
Rotation Number indicates the month a cluster 
enters the survey. The months are numbered as 
follows: 


Survey Rotation Survey Rotation 
month month 

OL(Jan it pentane 1 07 dduly) non. viegestis 1 
02.(Feb.)s orme: 2 A050: Ve bn crues 2 
OS. (Mar) abs: 3 09 (Septet vtt wee 3 
O4 (Ants he ds: 4 TOOL bete se 4 
05:(Mavhinain tests 5 NOM resting 5 
O6 (June) esr oeruectt «2 6 124Dechouts we: 6 


Item 7: Listing and multiple numbers 


A listing number is assigned to each dwelling on the 
cluster list. The multiple number box is completed 
whenever a structure originally assigned only one 
listing number is found at the time of interviewing to 
contain more than one dwelling. The multiple number 
numerically distinguishes newly found dwellings from 
one another. 


Item 8: Type of dwelling 


Item 8 identifies the type of dwelling or structure. 
This information is combined with the Rent Schedule 
to provide a detailed picture of rental costs in 
Canada. Rental costs are an important component in 
the calculation of the Consumer Price Index. 


Dwellings are classified as follows: 


Single detached 

Double 

Row or terrace 

Duplex 

Low-rise apartment less than five stories or flat 
High-rise apartment (five stories or more) 
Institution 

Hotel, rooming or lodging house, logging, 
construction camps, etc., Hutterite colonies 

9 Mobile home 

O Other 
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Item 9: Time of call 


The interviewers record each time they attempt to 
contact a household member. This information helps 
interviewers recall the times of day they were 
previously unable to make contact with the 
household. It limits the number of calls necessary to 
conduct the interview and helps minimize non- 
response. 


Item 10: Listing address 


The listing address of a dwelling is taken from the 
cluster list and preprinted in this item. The address is 
checked each month by the interviewer and the 
necessary corrections are made. 


Item 11: Interviewer check item 


This item records whether it is a first interview at a 
particular dwelling or whether there has been a 
complete change of household since the last 
interview. The interviewer's entry in this item 
determines the sequence of questions which will 
subsequently be asked. 


Item 12: Is (read listing address in Item 10) your 
correct mailing address? 


Item 12 verifies that the listing address preprinted in 
Item 10 is the correct mailing address of the 
dwelling. Corrections are made by interviewers when 
necessary and updated addresses are preprinted on 
subsequent F03s. 


Asked in first interview with the household: 


Item 13: Would you prefer to be interviewed in 
English or in French? 


This question is designed to make respondents 
aware of their right to be interviewed in the official 
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language of their choice in accordance with the 
Official Languages Act. 


Item 14: Interviewer check item: Language of 
interview 


This item simply serves to record the language in 
which the interview is conducted. 


Items 15 and 16: Household membership 


What are the names of all persons now living or 
staying here who have no usual place of 
residence elsewhere? 


Are there any persons away from this household 
attending school, visiting, travelling or in. 
hospital who usually live here? 


For the purposes of the LFS, a household can be 
defined as any person or group of persons living in a 
dwelling. It may consist of one person living alone, a 
group of people who are not related but who share 
the same dwelling, or a family. 


A household member is any person who: 


1. Regards the dwelling as his or her usual place of 
residence 


or 


2. is staying in the dwelling and has no usual place 
of residence elsewhere. 


Only Canadian citizens and landed immigrants are 
included as household members; residents of other 
countries are excluded, even if they hold permits to 
work in Canada. Inmates of institutions are also 
excluded. 


Asked in subsequent interview: 
Item 20: Place of residence confirmation 


Are you still living in the same dwelling as last 
month? 


Item 20 is intended to determine whether household 
members have moved since the last interview. If a 
household moves to a different dwelling but keeps 
the same telephone number, this household is not 
interviewed, since it is the dwelling that is 
selected for the survey sample and not its 
occupants. The interviewer instead personally visits 
the original dwelling to interview any new occupants. 


Item 21: Household composition 


Do the following persons still live or stay at this 
dwelling? (The names in Item 32 are read and the 
appropriate codes are entered in Item 40.) 


This question allows the interviewer to establish 
changes in household composition since the last 
interview at a particular dwelling. Codes are entered 
in Item 40 corresponding to a person’s household 
membership status. Refer to the description of Item 
40 for further details. 


Asked at every interview: 
Item 22: New membership 


Does anyone else live at this dwelling such as 
other relatives, roomers, boarders or employees? 


Item 22 identifies additional persons who may have 
joined the household since the last interview. It is 
asked at a first interview with a dwelling as well as at 
subsequent interviews. New members are entered 
in Item 32 and the interviewer completes Items 33 to 
40 for each of them. 


Item 31: Page and line number 


The page and line numbers identify each household 
member by a unique number. 


Item 32: Names of household members 


Names of all household members are recorded in 
Item 32. Fictitious names can be entered if 
respondents are reluctant to give their own names. 


Items 33 to 38: Vital statistics 


Items 33 to 38 record vital statistics of respondents 
in order to categorize labour force information under 
age, sex, marital status, family and educational 
groupings (for example, number of persons in the 
labour force for ages 15 to 24). 


Item 33: Age 
Age is recorded as of the household member’s last 


birthday. It is not updated in subsequent interviews. 
Proxy respondents not knowing the exact age of a 
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household member are asked to provide estimates. 
The LFS (F05) is only completed for those persons 
aged 15 and over. Refer to Item 40 for household 
members aged 70 and over. 


Item 34: Sex 


The sex of each household member is specified in 
this item. 


Item 35: Marital status 


Each household member is assigned a code 
according to his or her marital status. The interviewer 
asks the question: "What is ... marital status?", then 
reads aloud the following four codes: 


Now married or living common-law 
Single (never married) 

Widow or widower 

Separated or divorced 
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The intent of this question is not to establish legal 
marital status but rather to supply family-related 
information relevant in an economic context. 


Item 36: The family identifier 


A family, for the purposes of the LFS, consists of all 
household members related by blood, marriage 
(including common-law) or adoption. This can include 
spouses, children (natural, adopted, foster or step), 
sons-and daughters-in-law, grandchildren, parents, 
parents-in-law, sisters, brothers, aunts, uncles, 
cousins, nieces and nephews. 


Each separate family group in a household receives 
a separate letter code called the family identifier. All 
members of the first family group are coded "A", all 
members of the second family group are coded "B", 
and so on. People not related to other household 
members by blood, marriage or adoption are each 
considered to form their own family group. Such 
individuals may be roomers, boarders or friends, for 
example. A foster child of 18 years or older forms a 
separate family group. (Those under 18 years of age 
are included in their foster parents’ families.) 


The following example illustrates how family 
groupings are determined: 
Name Relationship Family 
Identifier 
Code 
John Evans Head A 
Mary Evans Spouse A 
Bob Evans Son A 
Anne Evans Daughter-in-law A 
Peter Hunter Father-in-law 
(Mary Evans’ father) A 
Ethel Miner Head (Roomer) B 
Jack Miner Spouse (Roomer’s 
husband) B 
Joe Watson Head (Employee) C 


Item 37: Relationship to the head 


One person is designated by the respondent as 
family head and relationships of other family 
members to him or her are determined. This person 
can be male or female and is not assumed to be 
male. He or she serves as a reference person and is 
selected solely for the purpose of coding 
relationships. One family head is designated for each 
family identified in Item 36. In the case of an 
unattached individual, that individual is the head. 


If the respondent is unable or unwilling to designate a 
family member as head, the interviewer selects the 
person who seems to be most responsible for the 
maintenance of the family. 


Relationships to the head are coded as follows: 


Head of the family 

Spouse 

Son or daughter (natural, adopted, or step) 
Grandchild 

Son-in-law or daughter-in-law 

Foster child (less than 18 years) 

Parent 

Parent-in-law 

Brother or sister 

Other relative (cousin, aunt, etc.) 
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If the head of the family ceases to be a household 
member in subsequent interviews, a new head is 
assigned and relationships are re-established vis-a- 
vis this person. All foster children over the age of 18 
are considered to head their own families. 
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Item 38: Education 


Note: This item was changed substantially in 


January 1990. Refer to Changes to the F03 over 
time in Appendix 3 for more information. 


The highest grade of schooling successfully 
completed by all household members is recorded, 
providing information on education levels that can be 
linked with labour force characteristics. 


Item 38 is divided into two sections: one for the 
highest level of elementary and high school 
education completed, the other for the highest level 
of postsecondary education completed. An entry in 
both sections is required for every household 
member. 


One of the following codes is entered for the highest 
level of elementary or secondary school successfully 
completed: 
Quebec: or 
lower 


0 Grade 8 or lower Secondary ll 


1 Grades 9 to 10 Quebec: Secondary Ill or IV 
Newfoundland: 1st year of 


secondary 


2 Grades 11 to 13 
(Did not graduate 
from high school) 


Quebec: Secondary V 
Newfoundland: Second to 
fourth year of secondary 


3 Grades 11 to 13 
(Graduated 
from high school) 


Quebec: Secondary V 
Newfoundland: Second to 
fourth year of secondary 


Because Newfoundland and Quebec do not currently 
use the grade system to determine the level of 
education, the terminology corresponding to the 
equivalent grade is included for these provinces. 


For those persons who have completed Grade 11 or 
higher, Codes 2 and 3 determine whether or not high 
school was completed. 


After determining the appropriate code for the 
elementary and high school education of each 
household member, the interviewer determines 
whether or not the respondents have received any 
other education. For household members who have 
had further education, the interviewer determines 
whether or not this education served towards 
attaining a degree, certificate or diploma from an 
educational institution. The interviewer records the 
appropriate code for all household members: 


1 No postsecondary degree, certificate or diploma 


2 Trades certificate or diploma from a vocational 
school or apprenticeship training 


3 Non-university certificate or diploma from a 
community college, CEGEP, school of nursing, 
etc. 


4 University certificate below bachelor’s level 
5  Bachelor’s degree 


6 University degree or certificate above bachelor’s 
level 


For persons educated outside Canada, the country 
where the education was received is recorded in the 
notes section of the F03 and the interviewer asks the 
respondent for an estimate of the equivalent level in 
the province of residence. 


Item 40: Household membership status 


Each month an individual is included in the survey, 
he or she is coded as follows: 


0 Not a household member this month 

1 Civilian household member this month 

2 Full-time member of the Canadian Armed Forces 
this month 

3 Household member 70 years of age and over 
(non-birth interviews only) 


In the birth (first) interview, household members over 
70 years of age are given a Code 1 in Item 40 and 
the rest of the interview is conducted as usual. Since 
the labour force characteristics of persons in this age 
category tend not to change from one month to 
another, information related to their activity in the 
labour market is not updated in subsequent 
interviews. For these persons, a Code 3 is preprinted 
in Item 40 signalling to the interviewer not to conduct 
the LFS interview (F05). However, surveys that are 
supplements to the regular LFS are conducted with 
persons over 70 years of age. 


Item 42: Ownership of dwelling 


Is this dwelling owned by a member of this 
household? 


This question is asked at birth interviews and when 
there has been a change of household since the last 
interview. In subsequent interviews the response is 
preprinted and confirmed by the interviewer. 
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A dwelling is considered owned whether or not it has 
been fully paid for. People living in condominiums 
that are not registered are not considered to own the 
dwelling until the condominium is registered. 
Dwellings rented with an option to buy are not 
considered owned until the option is taken up. 


Item 43: Telephone number 


Item 43 is completed in all birth interviews and when 
there has been a complete change of household 
since the last interview. The respondent’s telephone 
number is recorded (unless he or she is unwilling to 
divulge it) and the interviewer asks permission to 
conduct further interviews by telephone. 


Item 44: Best time to call 


The interviewer determines and records the best 
time to call on the respondent (either by telephone or 
in person) in subsequent interviews in order to limit 
the number of calls necessary and reduce the 
incidence of non-response. Item 44 is checked and 
updated every month. (This item is pre-printed in 
subsequent months.) 


Item 45: The response code 


The response code, entered by the interviewer, 
corresponds to 1 of 12 situations in which an 
interview is or is not obtained. These codes are 
outlined as follows: 


Code 

X LFS questionnaire completed for all eligible 
household members 

E LFS questionnaire completed for some (not all) 
eligible household members 

N No one at home (after several calls) 

R Household refusal 

K Interview prevented by death, sickness, language 


problem, or other unusual circumstances related 
to the household 

Interview prevented by weather conditions 
Household temporarily absent 
Vacant dwelling (or trailer stall 
seasonal dwelling) 


L 

; 

V and vacant 
C Dwelling under construction 

B 

D 


Dwelling occupied by persons not to be 
interviewed 

Dwelling demolished, converted to business 
premises, moved, abandoned (unfit for 


habitation), listed in error 
A Interview cancelled for lack of an interviewer 
(Regional Office use only) 


Occasionally a second code is entered by Regional 
Office staff to indicate the action to be taken in 
interviewing the next month. The codes and their 
explanations are as follows: 


BLANK interview or attempt to interview again 

CODE 3 Do not interview unless there is a 
complete change in household 
membership 

CODE 4 Attempt to interview again, a letter was 
sent 

CODE 5 Attempt to interview again, personal 


contact was made by Regional Office staff 
Item 46: Method of interview 


Item 46 indicates whether the interview was 
conducted by telephone or in person. This item must 
be completed when the response code in Item 45 is 
either an X or an E (situations in which an interview 
was conducted). ; 


item 47: Forms control 

This item records the number of survey forms of 
each type (F04, F05, F06) sent to the interviewer 
with preprinted control data and the number of forms 
completed by the interviewer. 

Item 48: Notes 


The notes section of the Household Record Docket 
is used by the interviewer whenever the provided 


response categories for an item do not 
accommodate the situation described by the 
respondent. 


The column marked "Ln" (line) simply serves to 
assign a unique number to each note for control 
purposes. The "Retain" column is checked if the 
interviewer wishes notes to be retained and 
preprinted on the F03 for subsequent interviews. The 
column marked "Item no." indicates the item to 
which the notes refer. 


Item 50: Answers to supplementary questions 


Item 50 is occasionally used for supplementary 
questions which are printed on a question card or in 
the blank space below Item 50. Each question 
corresponds to one or more columns in Item 50 that 
are lettered alphabetically. Precise instructions 
concerning these questions are issued to 
interviewers for each Supplementary Survey. 
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Note: For changes to the F03 over time see 
Appendix 3. 


Rent Schedule (F04) 


This document is completed for all rented dwellings 
in the sample. The information is collected on behalf 
of Prices Division of Statistics Canada and is used in 
the calculation of the shelter component of the 
Consumer Price Index. 


Data are collected on levels of rent for various types 
of dwellings, on types of goods and services 
supplied as part of the rent, and on the incidence of 
subsidization. 


The information collected on the Rent Schedule does 
not form part of the LFS data set and is collected at 
the time of the interview only in order to minimize 
cost. 


Persons wishing copies of the Rent Schedule or 
further related information should contact Prices 
Division, Statistics Canada, Ottawa, K1A OT6. 


Supplementary Surveys (F06) 


The LFS sample, in addition to providing monthly 
labour force information, serves as a vehicle for the 
conduct of numerous supplementary surveys. Most 
of these supplements are based on a sub-sample of 
the LFS sample in order to reduce cost and 
response burden. While many are labour market- 
related, others cover a diverse range of social and 
economic subjects. Supplementary surveys are 
usually initiated by sponsors who ask Statistics 
Canada to collect information on a topic of special 
relevance to them. Sponsors may include federal or 
provincial government departments, crown 
corporations or universities. Other divisions of 
Statistics Canada use the LFS sample on a regular 
basis to conduct household surveys, allowing for 
considerable cost savings. Some _ supplementary 
surveys are conducted annually, although most are 
carried out on a "one time only" basis. For the most 
part, these surveys form the only source of reliable 
national estimates on the topic. 


Because of the use of a common sample, 
information collected in any supplementary survey 
can be linked to LFS variables. For example, data on 
incomes collected in the Survey of Consumer 
Finances can be cross-classified with labour force 
data from the LFS to find average income levels for 
unemployed individuals. 


The following provides a brief description of some of 
the surveys that use the LFS sample and have been 
carried out on a repeated basis. 


The Labour Market Activity Survey is a longitudinal 
survey that collects detailed information on the labour 


market participation patterns and job characteristics 
of Canadians over one-, two-, and three-year 
periods. 


The Survey of Consumer Finances provides income 
data for families and unattached individuals by 


source of income. It also periodically collects data on 
their assets and indebtedness. It provides information 
for analyzing the distribution of income for individuals 
and families and supplies data on earnings of men 
and women, income statistics on  dual-earner 
families, low-income statistics, etc. 


The Household Facilities and Equipment Survey 
supplies information on household and dwelling 


characteristics and on the types of commodities 
households have at their disposal. Data are collected 
on household size, ownership and type of dwelling as 
well as on the incidence of selected durable 
consumer goods (for example, vehicles, large 
appliances, safety items) and the types of fuels used 
in dwellings. 
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The Housing Repair and Renovation Survey provides 
annual information on home improvement and 


maintenance expenditures of Canadians. The survey 
collects data on additions, renovations and 
installations undertaken by homeowners, and the 
cost of these projects in terms of materials and 
contracting out. 


Other examples of surveys that have been 
undertaken as supplements to the LFS are as 
follows: 


National Child Care Survey 
Travel Survey 

Veterans Survey 

Health and Employment Status Survey 
Survey on Telephone Services 
Survey of Volunteer Activity 
Survey of Displaced Workers 
Adult Training Survey 

Survey of the Self-Employed 
Survey of Annual Work Patterns 
Survey of Maternity Leave 
Survey of Work Reduction 


To obtain information on these or other 
supplementary surveys, contact the Special Surveys 
Group, Household Surveys Division, Statistics 
Canada at (613) 951-9476; or (613) 951-0562 (fax). 


Hé Ge cn HOUSEHOLD RECORD DOCKET Tromno. 03 


Docket no. Survey date Assignment no. Designated interviewer no. Your Interviewer no. 
1 
2e ee Oe TU || OS 
change 
P.8.U. Group Cluster Rot no. Listing Mult. Type of dwelling 
Enter 
=) [ous ue ve ee oe Lau ca ms 7 Sie 
Record time of every call on this household. Listing eddress 
9 1 |Mon. : à ; L 1 O 
2 Tues. | | ; | 4 
3 |Wed. | : 1 1 INTERVIEWER CHECK ITEM: 1 2 1S (read listing address in item 10) 
| . : 5 5 5 e Is this the first interview at this dwelling YOUR CORRECT MAILING ADDRESS? 
ANDRE 2 = : 2 : or a new household since last interview? Fa 
5 |Fri . | : . . 1 2 Enter correct mailing 
5 te) 2) Yes Goto 13. No address on Form 23 
6 |Sat. i 3 Yes Goto12 No Go to 20 and go to 13 
FIRST INTERVIEW WITH THIS HOUSEHOLD | : SUBSEQUENT INTERVIEW 


INTERVIEWER CHECK ITEM: 
Language of interview: 


© rt rons) 
English French Other 


"WOULD YOU PREFER TO BE INTERVIEWED 
IN ENGLISH OR IN FRENCH? 


1) a) Le 
English French Either 


1 1 20 e If Personal interview 'O Go to 21 


+ Otherwise ask: 


ARE YOU STILL LIVING IN THE SAME 
DWELLING AS LAST MONTH? 


4 
Neither Go to 15 where possible, state listing address 
1 WHAT ARE THE NAMES OF ALL PERSONS NOW LIVING OR STAYING HERE WHO HAVE 2) 3 Personal visit 
NO USUAL PLACE OF RESIDENCE ELSEWHERE? Yes Go to 21 No required 
Enter names in 32. 21 DO THE FOLLOWING PERSONS STILL 
LIVE OR STAY AT THIS DWELLING? 


1 6 ARE THERE ANY PERSONS AWAY FROM THIS HOUSEHOLD ATTENDING SCHOOL, 
VISITING, TRAVELLING OR IN HOSPITAL WHO USUALLY LIVE HERE? 
2 


© Read all names in 32. 
Go to 22 ¢ Enter appropriate code in 40. 


Yes (©) Enter names in 32 and go to 22 No 


2 DOES ANYONE ELSE LIVE AT THIS DWELLING SUCH AS OTHER RELATIVES, 
ROOMERS, BOARDERS OR EMPLOYEES? 


Yes i) Enter names in 32, COMPLETE 33 through 40 . No oe) e For a first interview, COMPLETE 33 through 40 and go to 42 
and go to 42 ° For a subsequent interview, go to 42 
31 Answers to supplementary questions 
Names of household members 
HRD 
Pg |in Afs]c{ofelr[c{n[i|s[k]r|m 


Surname 


Given 
name 3 
Surname 
Given 
4 name 4 
Surname 


Given 
name 
5 5 | 
Surname i 
Given if T 
name 
6 6 
Surname 
Given 
name 
7, 7 
Surname i 
Given T X 
name 
8 e 8 
urname 


42 1S THIS DWELLING OWNED BY A MEMBER OF THIS HOUSEHOLD? 


1( ) Go directly t 2 
ves © FORMS 06 & 06 No) complete FORM 04 


COMPLETE AT END OF INTERVIEW 
43 FOR ALL HOUSEHOLDS 


Telephone no. 


Permission to interview 
Za > by phone: 
Granted 20) 


Go to 


tenennennnnne GT -----22---5 


1 Telephone no. 2 i] Denied 4 
No telephone @) refused ; O 
Go to 44 ! 


4 4 Determine and record the best time to call on this household. 


NOTES 


See over for additional NOTES.) 


Forms Control 


45 
Satis CODE 46 47 


Was this interview 
conducted by 
telephone? 


Printed 


IF CODE BY ompleted 


EXPLAIN IN NOTES 


7-5030-473: 21-12-89 STC/HLD-035-02581 STC-P-PU-015 FRANÇAIS AU VERSO Authority - Statistics Act, Revised Statutes 
of Canada, 1985, chapter S19. 


Code Sheet 


Household Record Docket (Form 03) 


Single Detached 

Double 

Row or Terrace 

Duplex 

Low-Rise Apartment (less than 5 stories) or Flat 


High-Rise Apartment (5 stories or more) 
Institution 

Hotel; Rooming/Lodging House; Camp 
(Logging, Construction, etc.); Hutterite Colony 
Mobile Home 

Other — Specify in NOTES 


M Male 
34 F Female | 


WHAT IS..... MARITAL STATUS? 
(Read categories to respondent) 


3 5 1 Now married or living common-law 
2 Single (never married) 

3 Widow or widower 

4 Separated or divorced 


Assign one letter to all household members 
related to the head of a family by one of the 
3 6 relationships listed in Item 37. 

(“A” for each member of the first family, “B” for 
each member of the second family, etc.) 


Each different letter used in Item 36 requires 
a different ‘Head of Family’ in Item 37. 

Head of Family 

Spouse 

Son or daughter (natural, adopted or step) 
Grandchild 

Son-in-law or daughter-in-law 

Foster child (less than 18) 

Parent 

Parent-in-law 

Brother or sister 

Other relative — Specify in NOTES 
Unrelated roomers, boarders and friends require 
a separate family identifier in Item 36. 


© © © J O Où  B À  N — 


Column 1: WHAT IS THE HIGHEST GRADE OF 
ELEMENTARY OR HIGH SCHOOL 
(SECONDARY SCHOOL) .... EVER 
COMPLETED? 


Grade 8 or lower Quebec: Secondary I! or 
lower 


Grade 9 - 10 Quebec: Secondary Ill or IV 
Newfoundland: 1st year of 


secondary 


Grade 11-13 Quebec: Secondary V 


Newfoundland: 2nd to 4th 
year of secondary 


GRADUATE FROM HIGH SCHOOL 
(SECONDARY SCHOOL)? 


No 
Yes 


Exemplaire francais 
disponible sur 
demande Oo 


Not a household member this month 

Civilian household member this month 

Full-time member of Canadian Armed Forces this 
month 

Household member 70 years of age and over (non- 
birth interview only) 


FIRST CODE: Entered by interviewer 


NOTE: for any code other than X, explain 
situation on appropriate form(s) FORMS 


LFS questionnaire completed for all eligible 22 
household members 

LFS questionnaire completed for some (not 15/22 
all) eligible household members 

No one at home (after several calls) 15/22 
Household refusal 15/22 
Interview prevented by death, sickness, 15/22 
language problem or other unusual cir- 
cumstances related to the household 

Interview prevented by weather conditions 15/22 
Household temporarily absent 15/22 
Vacant dwelling (or trailer stall and vacant 22 
seasonal dwelling) 

Dwelling under construction 22 
Dwelling occupied by persons not to be in- 
terviewed 

Dwelling demolished, converted to busi- 

ness premises, moved, abandoned (unfit 

for habitation), listed in error 

Interview cancelled for lack of an inter- 

viewer (Regional Office use only) 


SECOND CODE: Regional Office use only 


Blank Interview or attempt to interview again 
Do not interview unless there is a complete 
change in household membership 
Attempt to interview again, a letter was sent 
Attempt to interview again, personal 
contact made by Regional Office staff 


Column 2: HAS RECEIVED ANY OTHER 
EDUCATION? 


0 No 


Yes Seer 

COULD THIS EDUCATION BE COUNTED 
TOWARDS A DEGREE, CERTIFICATE OR 
DIPLOMA FROM AN EDUCATIONAL 
INSTITUTION? 


No 
Yes 


WHAT IS THE HIGHEST DEGREE, CERTIFICATE 
OR DIPLOMA... .HAS OBTAINED? 


No postsecondary degree, certificate or diploma 
Trades certificate or diploma from a vocational 
school or apprenticeship training 

Non-university certificate or diploma from a com- 
munity college, CEGEP, school of nursing, etc. 
University certificate below bachelor’s level 
Bachelor’s degree 

University degree or certificate above bachelor’s level 


USING TEMPORARY DOCKET NUMBERS 


iio eis 


Use the last 4 digits of your Assign. No. 


Always start with "T" for Temporary 


7-5030-440.1: 03-06-91 


Statisti Statisti 
BM Ge Canada 


“A” for the first additional dwelling, ‘‘B” for 
the second, “'C” for the third, etc. 


Canada 


ivi 


HRD page - line No. 


5| | 


Statistics 
Canada 


Statistique 
Canada 


Docket No. 2 | | l I 


Given name 


a 


Suivey cate 3 Bleu 
Mo. Yr. 


LABOUR FORCE SURVEY QUESTIONNAIRE 


Assignment No. 4 


Surname 


CONFIDENTIAL when completed | 


FRANÇAIS AU VERSO 


1 FORM NO. O 5 


6 | 


| 7 


AU LL TE 


10 


LAST WEEK, DID ... WORK AT A JOB OR 
BUSINESS? (Regardless of the number of 


ae 5 
Yes No @) EX + 


PERMANENTLY unable to work 


O 601050 ce 


11 


DID ... HAVE MORE THAN ONE JOB OR 
BUSINESS LAST WEEK? 


Yes 1) SG) Go to 13 


30 


LAST WEEK, DID... HAVE A JOB OR BUSI- 
NESS AT WHICH HE/SHE DID NOT WORK? 


Go to 33 No © F4 


150 HAS. 


. EVER WORKED AT A JOB OR BUSINESS? 


1 2 
Yes © No ©) coto 5s 


Yes 


LAST WEEK, DID... HAVE A JOB TO START 
AT A DEFINITE DATE IN THE FUTURE? 


Yes 1@ oe Go to 50 


12 


WAS THIS A RESULT OF CHANGING 
EMPLOYERS LAST WEEK? 


Yes 1@) He) 


5 1 WHEN DID ... LAST WORK AT A JOB OR BUSINESS? 


a PTE 
Mo Yr 


Mo. Yr. 


Or 


13 


HOW MANY HOURS PER WEEK DOES... 
USUALLY WORK AT HIS/HER: 


wale 
= 


(Main) JOB? if total 


30 or more 
goto 15 


Other jobs? 


14 


WHAT IS THE REASON ... USUALLY WORKS 


LESS THAN 30 HOURS PER WEEK? 
Enter 


Code 


15 


LAST WEEK, HOW MANY HOURS OF 
OVERTIME OR EXTRA HOURS DID... 
WORK? 
if none 
enter 00 


(include paid and unpaid 
ume at all jobs) \ 


16 


LAST WEEK, HOW MANY HOURS WAS... 
AWAY FROM WORK FOR ANY REASON? 
(Holiday, vacation, illness, labour dispute, etc.) 


CT] 


if none enter 00 


F 1/1 
(From all jobs) and goto 18 


17 


WHAT WAS THE MAIN REASON FOR BEING 
AWAY FROM WORK? 


Enter code 


18 


HOW MANY HOURS DID .. 
LAST WEEK AT HIS/HER: 


(Main) JOB? 


. ACTUALLY WORK 


Other jobs? 


19 


Go to 72 Go to 72 
DESCRIPTION OF MAIN JOB.OR BUSINESS = 


7 2 FOR WHOM DID ... WORK? (Name of business, government dept. or agency, or person) 


IN THE PAST 4 WEEKS, HAS ... LOOKED FOR 
ANOTHER JOB? 
2 
No @ 


1 
Yes @) 


wok > 


32 COUNTING AU tune nero change if month unknown, enter - - in month 
IN HOW MANY 2 
WORK AT HIS/HER NEW JOB? BQ INERVIENER CHECK ITEM 
ue ky. $8 1 
CORNED (Tif 51is before vce cee © ar 
(2) if 5 is equal to A 
WHY WAS... ABSENT FROM WORK LAST CRAN EEE 
33 WEEK? —— Enter code Mo. Yr. O go to 53 
Ar 53 iD... USUALLY WORK 30 OR MORE HOURS PER 
WEEK? 
34 DID ... HAVE MORE THAN ONE JOB OR ne (© pas 2 O 
BUSINESS IC ASTAVEE:C: (30 or more hours (Less than 30 hours 
1 © 2 O per week) per week) . 
Yes No 54 WHAT WAS THE MAIN REASON WHY ... LEFT THAT JOB? 
35 HOW MANY HOURS PER WEEK DOES... “wt 
USUALLY WORK AT HIS/HER: | Enter code 
eae DS WIERVIEWER CHECK ITEM: 
ain jf total 1 
30 a more «if “perm. unable to work” in 10 ® goto 80 
Other jobs? goto 37 et 2 © ake 
ie 
WHAT IS THE REASON... USUALLY WORKS = 
DONS THAN SO 56 _ IN THE PAST 6 MONTHS, HAS .… LOOKED FOR WORK? 
HOURS PER WEEK? 1 2 
Enter code Yes 'S No O Go to 64 
UP TO THE END OF LAST WEEK, HOW MANY 57 + IN THE PAST 4 WEEKS, WHAT HAS... DONE TO FIND 
37 WEEKSHAS . BEEN CONTINUOUSLY ABSENT WORK? (Mark all methods reported.) 
FROM WORK? Nothing 1 Goto 62 
* IN THE PAST 4 WEEKS, HAS ... DONE ANYTHING ELSE 
-- TO FIND WORK? Mark a// other methods reported. 
38 'S...GETTING ANY WAGES OR SALARY ent e Vent 
g 
FROM HIS/HER EMPLOYER FOR ANY TIME 
OFF LAST WEEK? + WHEN DID ... LAST ? 
©) 1) (Repeat method) 
Yes No No, of weeks 
Method ago (excl, 
39 INTERVIEWER CHECK ITEM: Checked with: used svy. week) 
2 
* if code 5 (layoff) in 33 ie 056 PUBLIC employment AGENCY : © 
3 
Omori 1 20 PRIVATE employment AGENCY . à © ee 
40 IN THE PAST 4 WEEKS, HAS ... LOOKED FOR UNION O 


ANOTHER JOB? 


\ Yes 10) er) 


=i 


5 
EMPLOYERS directly ass 2 < : (à 
6 


O 
‘© 
oh 


FRIENDS or relatives 


Placed or answered ADS 


LOOKED at job ADS 


9 
change > | OTHER, Specify in NOTES O 4) 
58 UP TO THE END OF LAST WEEK, HOW MANY WEEKS 
| HAS ... BEEN LOOKING FOR WORK? 
= (Not counting weeks worked.) 
73 WHEN DID ... START WORKING FOR THIS EMPLOYER? — 
59 WHAT WAS... .'s MAIN ACTIVITY BEFORE HE/SHE 
Mo. Yr. Mo. Yr. STARTED TO LOOK FOR WORK? oq 
AS nai = 
No 1 enter - - in month 
Beers - — 60 IS ... LOOKING FOR A JOB TO LAST MORE THAN 6 
74 WHAT KIND OF BUSINESS, INDUSTRY OR SERVICE WAS THIS? (Give full description: e.g., MONTHS? 
federal government, canning industry, forestry services.) ie. 2 €) 
Yes No 
= (More than 6 months) (6 months or less) 
PTS) 
nok J 6 1 S.- LOOKING FOR A FULL-TIME OR PART-TIME JOB? 
ange 
1 2 
Foal > Full-time GE Part-time @ 
(30 or more hours (Less than 30 hours 
per week) per week) pi 
7 5 A WHAT KIND OF WORK WAS .. . DOING? (Give fu// description: eg. office clerk, factory worker, | Go to 63 
De Ce 62 WHAT WAS THE MAIN REASON WHY … DID NOT LOOK 
FOR WORK LAST WEEK? 
oO) > Enter code 
change 
[or] > [lem 63 WAS THERE ANY REASON WHY ... COULD NOT TAKE A 
JOB LAST WEEK? 
Enter code 
75B IN THIS WORK, WHAT WERE .. .S MOST IMPORTANT ACTIVITIES OR DUTIES? 64 INTERVIEWER CHECK ITEM: 2 
(Give full description; e.g. filing documents, drying vegetables, forest examiner.) + if “No” (never worked) in 50 © go to 80 
3 
vol) Le + if upper circle in 52 is marked GC) go to 80 
Cor] > 4 
| © Othewise @ go to 72 


77 


EDUCATIONAE-ACTIVITIES (if age 65 or over, go to 90) 


5 LAST WEEK, WAS... ATTENDING A SCHOOL, COLLEGE 
TAG Se ae ARNO ET Ne) 80 GRUNIVERSITY? À x 
aINYODWeadamed tes Reine 1 p> [| > fey Yes © No © Go to 90 
OS oh: à 8 1 WAS... ENROLLEE, AS A FULL-TIME OR PART-TIME 
Other job ,.....:.1.. N 1 Cor] > Enter STUDENT Full 1 Part 2 
ve change 2 C] ai Code go to 80 time ee time ® 
NOTES 82 WHAT KIND OF SCHOOL WAS THIS? 
Item no. 
a Enter code 
+ ANFORMATION SOURCE z 
9 (0) HRD page-line No. of person providing 


7-5030-475: 06-06-89 STC/HLD-035-02581 STC-P-PU-015 


Authority-Statistics Act, Revised Statutes of Canada, 1985, Chapter S19. 


the above information 
Last 
interview 


This 


Canada 


Ele!) 


iv 


Statistics Statistique 
Canada Canada 


CODE SHEET 


Labour Force Survey Questionnaire (Form 05) 


OO BEBON — 


33 


8 
0 


Own illness or disability 

Personal or family responsibilities 

Going to school 

Could only find part-time work 

Did not want full-time work 

Full-time work under 30 hours per week 
Other — Specify in NOTES 


Own illness or disability 

Personal or family responsibilities 

Weather 

Labour dispute (strike or lockout) 

Layoff, expects to return (Paid Workers Only) 
New job started during week, or job terminated 
(does not expect to return) 

Vacation 

Holiday (legal or religious) 

Working short-time (because of material shor- 
tages, plant maintenance or repair, etc.) 
Other — Specify in NOTES 


Own illness or disability 
Personal or family responsibilities (Include 
maternity leave) 

Weather 

Labour dispute (strike or lockout) 
Temporary layoff, expects to return (Paid 
Workers Only) 

New job to start in the future 

Vacation 

Seasonal Business (Excl. Paid Workers) 
Other — Specify in NOTES 


Own illness or disability 
Personal or family responsibilities 
Include: Marriage, pregnancy, trip, vaca- 
tion, family illness, etc. 
Going to school 
Quit job for no specific reason 
Lost job or laid off job (Paid Workers Only) 
Include: Seasonal job, on-call arrange- 
ment, temporary job, dismissal 
(fired), company moved or went 
out of business, economic con- 
ditions, etc. 
Changed residence 
Dissatisfied with job 
Include: Low pay, poor hours, transporta- 
tion problems, working condi- 
tions, conflict with employer or 
co-workers, no opportunity for 
advancement, etc. 
Retired 
Other — Specify in NOTES 


7-5030-440.1: 29-1-90 


ONOnhWND + 


© © 


Exemplaire français 
disponible sur 
demande 


Working 

Keeping house 

Going to school 

Other — DO NOT specify in NOTES 


Own illness or disability 

Personal or family responsibilities 

Going to school 

No longer interested in finding work 

Waiting for recall (to former job) 

Has found new job 

Waiting for replies from employers ; 
Believes no work available (in area, or suited 
to skills) 

No reason given 

Other — Specify in NOTES 


Yes, because of: 


Own illness or disability 

Personal or family responsibilities 
Going to school 

Already has a job 

Other — Specify in NOTES 

No (Was available for work) 


‘IN... .’S JOB, WAS HE/SHE A PAID WORK- 
ER, SELF-EMPLOYED OR AN UNPAID 
FAMILY WORKER?”’ 


“IN. ..’S OTHER JOB, WAS HE/SHE A PAID 
WORKER, SELF-EMPLOYED OR AN UNPAID 
FAMILY WORKER?”’ 


Worked for Others 


Paid Worker 
Unpaid family worker 


Self-employed 


Incorporated business — With paid help 
Incorporated business — No paid help 

Not incorporated business — With paid help 
Not incorporated business (Include self- 
employed without a business) — No paid help 


Primary or secondary school 
Community college, junior college, or CEGEP 


University 
Other — Specify in NOTES 
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Appendix 1 


Labour force classification 


Each survey respondent aged 15 years and over is 
assigned a labour force status of “employed", 
“unemployed” or “not in the labour force" based on 
their answers to the items (questions) of the Form 
05. 


The following two tables show how the labour force 
status is determined. The diagram in Table A gives a 
narrative description of the various possibilities. 
Table B translates the information of Table A into the 
corresponding questionnaire items. 
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Appendix 2 


Outline of the Labour Force Survey 
methodology 


Sample design 


The Labour Force Survey (LFS) employs a stratified, 
multi-stage probability sample design where each 
province of Canada constitutes an independent 
sample. The survey frame is divided in two major 
parts: self-representing and non self-representing 
areas. 


The self-representing portion is composed of the 
larger cities. All of these cities are sampled directly, 
thus each is represented in the survey by a sample 
of its own population, hence the name self-represent- 
ing unit (SRU). Cities are divided into sub-units and 
within each sub-unit a sample of clusters is selected 
(clusters correspond approximately to a city block). A 
list of dwellings within each selected cluster is 
prepared and the dwellings to be surveyed are 
selected systematically from this list. 


Smaller urban centres and rural areas constitute the 
non self-representing portion. In a first stage, a 
sample of the small urban centres and rural areas is 
selected to represent not only their own population, 
but the population of the other centres as well, hence 
the name non self-representing (NSR). A 
Stratification is carried out to ensure that selected 
areas, also called primary sampling units (PSUs), are 
as representative as possible of the entire population 
in the NSR portion. A sample of clusters is selected 
from the PSUs and the selection of dwellings 
proceeds as in the self-representing areas. 


At the time of sample selection, no information is 
known about the persons living within the selected 
dwelling; these persons are collectively known as the 
household. (The distinction between "dwelling" 
and "household" is an important one, as it is the 
dwelling, not the household, that is the final unit 
in sample selection.) 


Each dwelling is retained in the sample for six 
consecutive months and no substitution of dwellings 
takes place even if the information cannot be 
obtained from a dwelling. Should household 


6 See Methodology of the Canadian Labour Force Survey: 1984- 
1990, Statistics Canada, Catalogue 71-526, for a more 
thorough discussion of sampling and related issues. 


composition change during the course of the six 
months, either completely (that is, one family leaving 
and another family moving in), or partially, the new 
household members are included in the sample for 
the remainder of the six-month period. Persons 
ceasing to be household members are dropped from 
the sample. 


The entire sample is divided into six representative 
parts or rotation groups. The rotation of dwellings in 
the sample is carried out so that one-sixth of the 
sample is changed each month. In other words, each 
month, one-sixth of the dwellings, having completed 
the six-month stay in the sample, are replaced by 
new dwellings in the same or a similar area. 


This rotation procedure provides major statistical and 
operational advantages. One statistical advantage is 
that the design is more efficient for measuring 
month-to-month changes than a design that requires 
selecting a totally new sample each month. This is a 
major consideration, given the importance attached 
to the time series generated by the survey. 


The selection of a six-month period for rotation was 
based on the premise that respondents, if asked to 
provide information for longer periods of time, would 
be less likely to co-operate, resulting in increased 
refusal rates and their associated biases. 


The costs of sample selection are reduced by 
retaining households for six months. A further cost 
reduction is effected by asking some of the 
questions only once, at the time of the first interview 
(for example, name, age, sex, marital status, relation- 
ship to family head and educational attainment). 


Data collection procedures 


Data collection is carried out monthly during the 
week following the reference week (normally the 
week containing the 15th day of the month). 
Statistics Canada interviewers, part-time employees 
hired and trained specifically to carry out the survey, 
contact each dwelling in the sample, through 
personal or telephone interviews, to obtain the 
information needed to produce the labour force data. 
Each interviewer contacts approximately 65 
designated dwellings (the individual assignment size 
varies by type of area) and conducts a personal 
interview in all dwellings where interviews are being 
held for the first time. Subsequent interviews may be 
conducted by telephone, provided the respondent 
agrees, an interview technique that has been shown 
to have no discernable impact on data quality and 
offers significant savings in time and cost. 


Interviewers normally obtain the information 
pertaining to all household members from one 
member of the household who is available at the 
time of the interview. This approach, called proxy 
response, was adopted due to the high cost and 
extended time periods required to obtain information 
directly from each household member. Proxy 
response accounts for approximately half the data 
collected. While much effort is made to minimize the 
impact of proxy response, this collection method may 
introduce some response errors that should be 
considered in any detailed analysis of survey data. 


The importance of the data collection phase of 
survey operations cannot be overstated, and 
substantial and continuing efforts are made to ensure 
that the information collected is as accurate, 
consistent and complete as possible. In addition to 
the care taken in the design of the sample and the 
survey questionnaires, and in the initial selection and 
training of interviewers, regular quality _ control 
measures are carried out to ensure maintenance of 
acceptable performance levels. 


Two of the more important components of the quality 
control program are observation and re-interview. In 
the observation program, senior field personnel 
accompany interviewers (selected on a systematic 
basis) to observe their work. The objective is the 
provision of individual assistance, if required, as well 
as the assessment of any general points, positive or 
negative, regarding the interviewer’s performance. 


The re-interview program provides further information 
on individual or general problems. It is designed to 
serve two major purposes: first, as an aid to the 
management of data collection activities in the field, 
and second, as a source of information on non- 
sample error, such as response bias and response 
variance. 


Each month, a small fraction of the sample is re- 
interviewed by senior interviewers in the week after 
the regular interview was conducted. For part of the 
sample, the senior interviewer, after having 
completed the re-interview, determines the reasons 
for any differences in responses between the original 
and re-interview and tries to determine the "correct" 
response. For the remainder of the sample, the re- 
interview is completed for subsequent analysis. 


Data transmission, editing and imputation 


The production of summary statistics from the 
information collected by the interviewers involves a 
complex process. First, the information is sent to 
Statistics Canada regional offices. Then, the regional 
offices transmit the information to Ottawa. This is a 
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complicated task involving regional office data 
capture on mini-computers, telecommunication of the 
data to Ottawa, and consolidation of the transmitted 
information for further processing or transmittal back 
to the regional offices for preparation of the next 
month’s survey documents. 


Once the raw information has been received in 
Ottawa for processing, it is put through editing and 
imputation. The resultant "clean" file then undergoes 
industry/occupation coding, weighting and tabulation. 


The editing and imputation phases of processing 
involve the identification of logically inconsistent or 
missing information items, and the correction of such 
conditions. Since the "true" value of each entry on 
the questionnaire is not known, the identification of 
errors can be done only through recognition of 
obvious inconsistencies (for example, a 15 year-old 
respondent who is recorded as having last worked in 
1940) or extreme values (for example, a report of 80 
hours worked on main job and another 80 hours 
worked on other jobs). 


lf a value is, in fact, “wrong but reasonable" (for 
example, a report of 40 hours worked when the 
respondent actually worked only 38 hours), the 
erroneous value will find its way into the monthly 
statistics. In such cases, the emphasis must be on 
quality controls to ensure that errors are both 
minimal in number and non-systematic in nature. 


Where errors or omissions are detected, the 
erroneous or missing items must be replaced by the 
imputation of logically consistent values. Such 
changes are made automatically by the edit and 
imputation program or through clerical intervention. 
These changes are based on pre-specified criteria, 
and may involve the internal logic of the 
questionnaire, reference to earlier months information 
(if available) or the use of similar records to impute 
one or more values. 


In all cases, editing changes are recorded and this 
information is used to assess various aspects of 
survey performance. These records of errors are 
also used to advise interviewers of mistakes made in 
the past in order to avoid repetition of these mistakes 
in the future. 


Industry and occupation coding 


In this process, industry and occupation codes are 
assigned using the respondent’s job description on 
the Labour Force Questionnaire. The first step is an 
attempt to code each respondent’s record using a 
computerized procedure. If this is unsuccessful, the 
coding is performed manually. In both cases, the 


codes assigned are based on the classifications 
described in the Standard Industrial Classification 
and Standard Occupation Classification manuals. 


Weighting of survey data 


After editing, imputation and industry/occupation 
coding have been completed, the sample results 
must be weighted to enable the tabulation of 
estimates at the national, provincial and sub- 
provincial levels of aggregation. 


The principle behind the estimation procedure for a 
probability sample such as the LFS is that each 
person in the sample "represents" several other 
persons not in the sample. 


The sample design itself determines a certain 
number of weighting factors to be used in the 
calculation of the individual weights. The main 
component of the calculation is the inverse sampling 
ratio, also known as the "basic" weight. For example, 
in an area sampled at the rate of 1 out of 100, the 
basic weight applied to the record for each 
responding individual would be 100. The basic weight 
is then adjusted for any sub-sampling that might 
have occurred in the area and to ensure that the 
ratio of urban versus rural in the sample corresponds 
to the expected distribution in the population. All 
these factors are used to calculate a preliminary 
weight which is further adjusted to account for non- 
response and coverage errors. 


Some survey non-response is compensated for by 
making use of the last month’s data in editing, if 
such information is available and appropriate. The 
residual non-response is compensated for by 
increasing the weights attached to responding 
households in that area. This practice is based on 
the assumption that the characteristics of responding 
households is not significantly different from that of 
non-responding households. To the extent that this 
assumption is correct, non-response will not be a 
source of bias in the estimates. 


A final adjustment to the weights is made to correct 
for coverage errors. After being adjusted for non- 
response, the preliminary weights are compared to 
independently derived estimates of population and 
adjusted so that the estimates derived from the 
survey conform to these population controls. The 
preliminary weights normally require upward 
adjustment, since there is a tendency for under- 
coverage in the sample as the result of failure to 
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enumerate households’ or individuals within 


households, particularly in the first interview. 


The independently derived estimates of population 
used in the final stage of weighting are based on the 
most recent census counts of the population covered 
by the survey. These counts are updated monthly to 
reflect changes in the population caused by births, 
deaths, aging, immigration, emigration and inter- 
provincial migration. When the results from a new 
census become available, all survey records are 
reweighted using revised population estimates. For 
instance, the 1986 Census data required to derive 
the population estimates used in weighting became 
available in 1988. The final weights of all survey 
records were recalculated for the period from June 
1981 to December 1988, inclusive, and revised 
survey estimates for that period were released in 
January 1989. 


Tabulation of survey data 


Estimates of the number of persons with certain 
characteristics (for example, employed, unemployed, 
by age, sex, or industry) are obtained by totalling the 
weights of the survey respondents possessing these 
characteristics. Virtually any combination of 
questionnaire values can be cross-tabulated on 
request, subject to release criteria which are related 
to confidentiality, sampling variability and size of the 
estimate. 


Sampling errors 


Survey estimates are always subject to sampling 
errors since different samples would have produced 
somewhat different results. The sampling error on a 
survey estimate is not known, since the true value 
for the estimate could only be obtained if a full 
census was taken. However, the sampling error can 
be estimated by the standard deviation, a statistical 
measure calculated from the survey results. This 
measure provides an indication of the variability that 
could be expected for a given estimate if repeated 
samples were taken. When expressed as a 
percentage of the estimates it relates to, the 
standard deviation is called the coefficient of 
variation (CV). The coefficient of variation allows the 


calculation of confidence intervals about the 
estimated value. 
The monthly publication The Labour Force, 


Catalogue 71-001, contains further information on 
data reliability and provides the approximate CVs for 
certain estimates, using an alphabetic coding system. 


Non-sampling error 


Errors not related to sampling may occur at almost 
every phase of survey operation. Interviewers may 
misunderstand instructions, respondents may make 
errors in answering questions, the answers may be 
incorrectly entered on the questionnaires and errors 
may be introduced in the processing and tabulation 
of data. Some of these non-sampling errors will 
balance out over a large number of observations but 
systematical errors will contribute to biases. Every 
effort is made to reduce the occurrence of non- 
sampling errors in the survey. This is achieved by 
careful design of questionnaires, intensive training 
and supervision of interviewers and the use of 
recognized quality control procedures at every step 
of data collection and processing. 


Seasonal adjustment? 


The estimates produced from the monthly LFS 
fluctuate in response to several phenomena, which 
can be grouped into three "components" according 
to their nature and pattern over time. The trend-cycle 
component reflects the quasi-periodic expansion and 
contraction of the economy known as the business 
cycle, and the longer-term underlying trend. The 
seasonal component includes annually recurring 
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fluctuations attributable to the climate and regular 
institutional events, such as holidays. Finally, the 
irregular component consists of variations induced by 
measurement errors in the survey itself and by 
unpredictable events, such as floods, large-scale 
power failures and strikes. 


Seasonal adjustment consists of removing the 
variation caused by the seasonal component, in 
order to better portray the underlying trend-cyclical 
movements in a time series. Since seasonal 
adjustment removes only the seasonal variation, the 
change in seasonally adjusted estimates from one 
month to the next may reflect an irregular movement, 
as well as a change in the trend-cycle component. 


7 Request for information on the objectives and methodology 
of seasonal adjustments should be directed to the Time 
Series Research and Analysis Division, Statistics Canada. 
The following publications also provide more information on 
the topic as it relates to LFS data: 


actual data, seasonal 
Statistics Canada, 


Historical Labour Force Statistics — 
factors, seasonally adjusted data, 
Catalogue 71-201 (annual). 


Seasonal Variations in the Canadian Economy, Employment and 
Unemployment, Statistics Canada, Catalogue 16-501, 
(occasional). 


Appendix 3 


Changes to Labour Force Survey 
documents over time 


Changes to the F03 


The Household Record Docket has not changed 
substantially since 1975. Some revisions to the code 
sheet were made in the late seventies, beginning in 
1976 when codes for Item 14, the type of dwelling 
were expanded to include six other categories. In 
1977 the codes for the relationship to the head of the 
family (Item 37) were expanded to include 
brother/sister and grandchild, and parent and parent- 
in-law were given separate codes. 


In 1981 the current Items 13 and 14 (choice of 
Official language) were added to the docket. This 
question and interviewer check item were added to 
make respondents aware of their right to be 
interviewed in the official language of their choice, 
and to record the language in which the interview 
was conducted. 


In 1985 Item 11, the mailing address, was dropped 
from the questionnaire. Since that time, respondents 
have been asked if the listing address recorded in 
Item 10 was the same as their mailing address. If the 
mailing address differs, it is recorded on a separate 
form. 


In January 1990, the questions on educational 
attainment (Item 38) were changed substantially, 
causing a break in data series. 


Until December 1989, the data on primary and 
secondary education reflected the number of years 
of primary and secondary education completed. 
Beginning with the January 1990 survey, the 
information is collected on the highest grade of 
elementary or high school completed. This change 
was made to obtain a more consistent measure for 
those who accelerated or failed a grade. A question 
was also added on high school graduation. 


The questions on postsecondary education were also 
modified. The original set of questions limited 
postsecondary to education that normally requires 
high school graduation. With the new questions, any 
education that could be counted towards a degree, 
certificate or diploma from an educational institution 


is taken as postsecondary education. To determine 
the type of postsecondary education, a more precise 
question focusing on the highest degree, certificate 
or diploma obtained was adopted. This allows the 
survey to collect more detailed data on the type of 
postsecondary education completed. 


A feature article published in the January 1990 issue 
of The Labour Force, Catalogue 71-001, provides 
more information on this change to educational 
attainment questions. 


Changes to F05 


The following gives a description of the main 
changes to the Form 05 since it was introduced in 
1975. 


Item 10: Last week, did ... work at a job or 
business? (Regardless of the number of hours.) 


Prior to 1981, respondents were asked if they had 
done any work at all the previous week, excluding 
work around the house. The "regardless of the 
number of hours" parenthesis was added in 1986. 


Item 11: Did ... have more than one job or 
business last week? 


This question has remained virtually unchanged 
since 1975 except for the additional qualifier of “or 
business", added in 1984 to clarify that a jobholder is 
not necessarily a paid employee or an unpaid family 
worker, but might own or operate a business. Other 
items containing similar wording were qualified in the 
same manner (Items 30, 50 and 51). 


Item 32: Counting from the end of last week, in 
how many weeks will ... start to work at his/her 
new job? 


This question has been asked, as is, since 1976. 
However, in 1975, the year the revised Labour 
Force Survey was put into operation, the question 
was substantially different. Respondents were asked 
“How many weeks are there between the time that 

. obtained this job and the time when he/she will 
start work?" As a result, the time series generated 
from 1976 onwards is not comparable to data 
collected in 1975. 


item 33: Why was ... absent from work last 
week? 


Code 8 under Item 33, "seasonal business" was first 
introduced in 1984 as a result of a conceptual 
change in the treatment of persons who did not work 
at all during the reference week because it was the 
"off-season". Before this change, they were not 
considered to have a job and were directed to the 
50s column after having answered Item 31 and 
possibly Item 32 (concerning the possibility of a job 
to start in the future). 


Item 53: Did ... usually work 30 or more hours 
per week? 


Since 1975, the wording of Item 53 has been 
significantly changed twice, although its purpose has 
remained the same. In 1975, the question initially 
read "About how many hours per week did … work 
at that job?" The respondent had the option of 
conveying his or her answer in hours or in terms of 
the job having been full-time or part-time. Because 
of respondent problems concerning recall, this 
question was simplified in 1979 to “Was this a full- 
time or a part-time job?", thereby eliminating the 
choice of a response in hours. However, since 
respondents sometimes understood the terms “part- 
time" and "full-time" to mean a temporary or 
permanent job, the interviewer often qualified this 
question by saying “by full-time | mean 30 or more 
hours per week". As a result, in 1984 the wording of 
the question was changed to the one in use today. 


Item 54: What was the main reason why ... left 
that job? 


In 1982, the code list for this item was strengthened 
by the addition of examples in response categories 
which seemed difficult for interviewers to use. This 
was done as a result of a monthly monitoring 
program and a special survey conducted in April 
1981 called "The Job Separation Survey". 


Item 57: In the past 4 weeks, what has ... done to 
find work? (Mark all methods reported.) 


In the past 4 weeks, has ... done anything else 
to find work? (Mark all other methods 
reported.) 


For each method given, ask: 
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When did ... last ? (Repeat method) 

In 1976 "In the past 4 weeks" was moved to the 
beginning of the first and second questions in order 
to place greater emphasis on job search undertaken 
within the last four weeks. 


In 1986, two identical questions, similar to Item 57, 
were dropped from the F05 questionnaire to make 
room for Item 75B. These were: Items 20 and 41: 


"What has ... done in the past 4 weeks to find 
another job?" 


These questions were asked of the currently 
employed, whether they worked during the 
reference week (Item 20) or not (Item 41). The 
respondent’s answer was entered in terms of a code 
representing the job search methods enumerated in 
Item 57. Unlike Item 57, however, the respondent 
was not asked when a reported job search method 
was last used. Estimates based on Items 20 and 41 
were published in Table 34, “Employed Persons 
Looking for Another Job, by Methods Used" of The 
Labour Force until October 1986. 


Items 58 to 64: 


The section of the F05 questionnaire containing 
Items 58 to 64 has been substantially modified since 
1975. Most of these changes have dealt with the 
phrasing of questions and the order in which they 
appear. In addition, an Interviewer Check Item was 
dropped in 1984 and minor changes have been 
made to the Code Sheet. 


Important changes occurred between the version of 
the F05 used throughout 1975 and the one 
introduced in January 1976. Significant changes 
were also made to the questionnaire implemented in 
February 1984. 


Item 61: Is ... looking for a full-time or part-time 
job? 


1 full-time (30 or more hours per week) 
2 part-time (less than 30 hours per week) 


Before September of 1978 respondents were given 
the option of answering in terms of hours or in terms 
of full-time or part-time work. See changes to Item 
53 for further details. 


Item 75A and 75B: 


What kind of work was ... doing? (Give full 
description: e.g., office clerk, factory worker, 
forestry technician.) 


In this work, what were ...’s most important 
activities or duties? (Give full description: e.g., 
filing documents, drying vegetables, forest 
examiner.) 


tem 75B was incorporated in the F05 in October 
1986 in order to provide more precise four-digit 
occupational data to the Department of Employment 
and Immigration Canada for input into the Canadian 
Occupational Projection System (COPS) and the 
Employment Equity Program. As a result, the original 
tem 75 was renumbered 75A. The only other 
changes made to Item 75A prior to October 1986 
were in the examples of possible answers to the 
question which read “posting invoices, selling shoes, 
teaching primary school" from January 1975 to 
March 1984 and “shoe salesperson, primary school 
teacher, invoice clerk" from April 1984 to September 
1986. 
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Items 76 and 77: 
In... ’s job, was he/she a paid worker, self- 
employed or an unpaid family worker? 


In... ’s other job, was he/she a paid worker, self- 
employed or an unpaid family worker? 


Until January 1984 a distinction was made in the 
coding between employees working in government- 
owned businesses and employees working in 
government administration. It became necessary to 
stop dividing to this extent because of a growing 
difficulty in clearly distinguishing between these two 
categories. 


Item 80: Last week, was ... attending a school, 
college, or university? 


Until June 1977, this Item read "Last week was ... 
enrolled in a school, college or university?" Of more 
consequence is the fact that prior to April 1984, all 
respondents were asked Items 80 to 82, including 
those aged 65 and over. Since then, these older 
respondents have no longer been asked these 
questions which serves to reduce response burden 
given that few of them are in school or in the labour 
force. 
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Appendix 4 
Labour Force Survey publications 


A selection of data produced from the Labour Force 
Survey is found in the following regularly produced 
publications. 


Labour Force Information, Catalogue 71-001P, 
monthly. 


This publication is available on the day of release of 
survey results and provides a series of summary 
tables for seasonally adjusted estimates as well as a 
few basic tables of unadjusted estimates. For short- 
term comparisons, previous monthly estimates and 
quarterly data are included in the seasonally adjusted 
series while most unadjusted series also contain the 
monthly estimate of the previous year. Each month, 
a brief commentary highlights the main changes in 
the labour market. 


The Labour Force, Catalogue 71-001, monthly. 


This publication, available shortly after the release of 
monthly Labour Force Survey results, contains a 
large selection of data for the current month. It 
includes, just to mention a few examples, survey 
estimates of job tenure, educational attainment, 
multiple jobholders and duration of unemployment. 


Historical Labour Force Statistics, Catalogue 71-201, 
annual 


Every year, this publication presents a selection of 
historical labour force statistics for both actual and 
seasonally adjusted series, as well as seasonal 
coefficients. All series available from this publication 
go back to January 1975, and a large number of 
them begin in either 1966 or 1970. 


Labour Force Annual Averages, Catalogue 71-220, 
annual 


This publication provides Labour Force Survey data 
users with a consolidated and convenient source of 
annual average estimates for the years 1976 to 1991 


for provinces, economic regions and major 
metropolitan areas. The publication which contains 
43 easy to read tables also includes a special feature 
article which provides a detailed review and analysis 
of employment in the service sector from 1976 to 
1991. 


Perspectives on Labour and Income, Catalogue 
75-001E, quarterly. 


Each quarter this publication brings together and 
analyses a wide range of data. Articles follow recent 
labour market trends as well as current income and 
wealth issues. Topics covered include diverse issues 
such as growing regional disparities in 
unemployment, youth and women in the labour 
market, labour income, work arrangement and 
retirement. The publication also devotes a section to 
news on products, surveys and research projects, 
and several pages of labour and income indicators 
by province. 


Occasional Publications 


Labour Force Annual Averages 1981-1988 Catalogue 
71-529 


This publication provides users of Labour Force 
Survey data with a convenient source of annual 
average data for all tables contained in The Labour 
Force (Catalogue 71-001). The latest issue of this 
publication covers the years 1981 to 1988. Annual 
data for the period 1975 to 1980 can be obtained 
from the previous issue of this catalogue: Labour 
Force Annual Averages 1975-1983. 


Enterprising Canadians: the self-employed in 
Canada, by Gary L. Cohen. 200 pp. 1988. Bilingual. 
ISBN 0-660-53413-4/DDC 331.12/5/0971 


This publication offers a comprehensive view of self- 
employment in Canada. Drawing on data from the 
Labour Force Survey and the Survey of Consumer 
Finances, the study provides a wealth of 
demographic and labour market facts on the self- 
employed. The report also highlights the dynamic 
role played by the self-employed in recent labour 
market developments. 
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CLASSIFICATION DE LA POPULATION ACTIVE (TABLEAU B) 
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Q33 = 1-4,7,8,0 


Q56 = 2 Q56 = 2 


Aucun attachement à l'emploi 


Mise à pied Emploi à long terme à une date future 


Q81 = 1 Q81 = 1 


Légende 


Q56 = 2 


sat Q61 = 2 Q61 = 2 
CES Qt = 1 QB1 = 1 


A - Personnes occupées C B 
B - Chômeurs 
C - Inactifs 
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POPULATION ACTIVE (TABLEAU A) 


A TRAVAILLÉ À UN EMPLOI? 
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Obligations familiales 
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DATE FUTURE 


AU COURS DES 6 DERNIERS MOIS, A CHERCHÉ UN 
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